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Opranuszanusi 1eJ10NPOM3BOACTBA B YYacTKOBOW H30upareabHOli komuccun/ MeTtoauueckoe
nocoOue s 4YJIEHOB Y4YaCTKOBBIX H30MpaTeNbHBIX KOMHUCCHII M pe3epBa COCTaBOB YYaCTKOBBIX
n30upaTeabHbIX KOMUCCHA.

Hacrosmiee u3ganue mnpencraBisieT co0oil MeToguueckoe MmocoOue Ui 4YIEHOB YYaCTKOBBIX
n30upare’abHbIX KOMUCCUN U pe3epBa COCTABOB YYACTKOBBIX M30MpareiabHbIX KomHuccuid. B mocoOumn
BKJIIOYEHBl TOHATUSA HM30MpaTeIbHOM CUCTEMBbI, BHUJAbI, Ha3BaHbl W30MpaTEIbHBIE CHCTEMBI,
MIpUMEHSEMbIE Ha Pa3IM4YHBIX BHUJAX BBHIOOPOB, MOPSIOK Ha3HAYEHHs] BHIOOPOB M OCHOBHBIE 3Tallbl
n30HMpaTeTbHON KaMIIaHUH.

Hwuskneceprunckasi palioHHasi TeppuTOopHaJIbHasi u3dupareabHass komuccus, 2014. Tupax 110
IK3.



YTBEPXJIEHO
pemienueM HukeHecepruHCKkoN palioHHOM
TEPPUTOPUATILHON N30MPaTEIIbHOW KOMUCCHH OT 22
suBaps 2014 r. Ne 1/4

HOPAIOK
BeJCHHUS J1eJIONPON3BOACTBA B YYACTKOBBIX H30MpPaTeJIbHBIX KOMHCCHSX,
chopmupoBaHHBIX HA TeppuTOopun HUKHECEPIrHHCKOr0 MyHHMIIUNIAJIBHOT O
paiiona

1. OO0mme nmoJsio:keHust

1.1. Tlpumepnsiii Ilopsanok BeaeHus [ETONPOU3BOACTBA B  Y4aCTKOBOM
n30upatenbHo komuccuu (nanee — [lopsiok) ycTaHaBiIMBaeT MOPSIAOK pabOTHI C
JOKYMEHTaMH, OCHOBHBIE MpaBWia HMX MOJATOTOBKM M O(OpPMIEHUS B YYacTKOBOM
KOMMCCHUH CO CPOKOM TIOJITHOMOYUH IIATH JIET.

ITopsimox pa3paboTraH Ha OCHOBaHUU denepanbHOro 3aKOHa
«OO0 OCHOBHBIX TapaHTHUSIX M30MpATENbHBIX MPAB U MpaBa Ha yyacTue B pedepeHayme
rpaxknan  Poccuiickoit ®denepauyun», NOCTAHOBIEHWM W MHBIX IPaBOBBIX AaKTOB
LenTpanbHoit u3dbuparenbHoii komuccun Poccuiickoit denepanuu ¢ UCHOIB30BAHUEM
I'OCTa P 51141-98 «/lenonpon3BOACTBO U apXUBHOE J€70. TepMHUHBI U ONIPEIETECHUS,
I'OCTa P 6.30-2003 «YHUGUIMPOBAHHBIC CHUCTEMBI JOKYMEHTALINU.
VYHuduuupoBaHHas cHCTeMa OpraHU3alMOHHO-PACTIOPSAUTENBHON JOKYMEHTAIUU.
TpebGoBanus k 0POPMIICHUIO JOKYMEHTOB.

1.2. TlpaBuna odopmieHUs JTOKYMEHTOB U TOPSAOK pabOThl ¢ HUMH,
npeaycMoTpennbie TlopsiakoM, o0s3aTenbHbl M1 YJICHOB YYaCTKOBOW M30MpaTesbHON
KOMUCCHH.

1.3. Benenue nenompou3BOACTBA YYaCTKOBOM H30MpaTeIbHON KOMHMCCUU
OCYIIECTBIISIET IIpe/ice/iaTelb IM00 CeKpeTaph Y4acTKOBOM M30UpaTeIbHOM KOMUCCUU B
COOTBETCTBHH C pacipeiesieHneM 00s13aHHOCTE.

1.4. B mnepuoa NOATOTOBKM U MPOBEACHHS BBHIOOPOB JAEIONPOU3BOACTBO B
y4aCTKOBOU M30MpaTesbHOM KOMHUCCUU BeJAETCs ¢ Hcrnojb3oBaHueM JKypHana pabGoTbl
Ne 1 u XKypnana padotet Ne 2 ydacTkoBOM M30UpaTENbHOW KOMUCCHUM IO NPABUIIAM,
YCTaHOBJIEHHBIM B HacToseM [lopsake.

1.5. Jlenonpou3BOJCTBO B y4aCTKOBOM KOMHUCCHU B MEKBBIOOPHBIM TEPHO
ocymiecTBisieTcs: HukHecepruHcKo paloOHHOM TeppUTOpPUATBHOM H30MpaTEeNbHON
KOMHCCHEH M B cooTBercTBUM ¢ [lopsakoMm opraHu3anuu JENONPOU3BOJICTBA

YYaCTKOBBIX U30UpPATENbHBIX KOMUCCHI B MEXBBIOOPHBIN nepro (mpuiioskeHue Ne 9).
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PabGoTa ocHOBBIBaeTCS Ha MPUHITUIIE OJHOKPATHON PETUCTPAIMK JOKYMEHTA.
1.6. Tlopsimok W HW3MEHEHMS, BHOCHUMBIE B HEro, NPUHUMAIOTCS PEIICHUEM

Huxuecepruackoid pailoHHON TeppUTOpUAIIBHON N30MpaTebHON KOMUCCHUH.

2. Ilpuem, perucTpanusi M NPOXOKACHUE MOCTYNAKIIUX JOKYMEHTOB

2.1.llpuem wu peructpauus MOCTYNAKOIIMX JOKYMEHTOB MPOU3BOAUTCS
npejacenareaeM Y4acTKOBOM KOMHMCCHM JHMOO CEKpeTapeM Y4acTKOBOW KOMHCCHUU C
HCIIOJIb30BAaHUEM KYpHaJIa PErUCTPALMH BXOASAIIMNX JOKYMEHTOB (mpuinoxenue Ne 1).

2.2.1lpu BCKpBITUM KOHBEPTOB IPOBEPSAETCS MPABWIBHOCTh aJpPECOBAHUSA,
KOMIUIEKTHOCTh M LEIOCTHOCTh JOKYMEHTOB, HAJIU4YUE MPUIIOKEHUN, CBEPSETCA
COOTBETCTBHE HMX HOMEPOB YUYETHbIM HOMEpaM, YKAa3aHHBIM Ha KOHBEpTax.
HenpaBuinpHOo  ajnpecoBaHHble M OIIMOOYHO  BJIOXKEHHBIE  JIOKYMEHTHI  HE
PETUCTPUPYIOTCS, MEPECHUIAIOTCSA M0 HA3HAYEHUIO WM BO3BPAILIAIOTCS OTIIPABUTEINIO.

2.3. Ecnu nipu BCKPBITUU KOHBEPTA OOHAPYXKEHO OTCYTCTBUE JOKYMEHTOB WM UX
OTZIEJIbHBIX JINCTOB, MPUJIOKEHUM, MOBPEXKICHUE TOKYMEHTOB WM HECOOTBETCTBHUE
HOMEPOB JIOKYMEHTOB HOMEpPaM, YKa3aHHbIM Ha KOHBEpPTE, B YYAaCTKOBOW KOMHUCCHH
COCTaBIIICTCS aKT YCTaHOBJICHHOW (POpMBI B JABYX 3K3eMIuisApax (mpuioxkenue No 2).
OauH 3K3eMIUIAp aKTa MOCHUIACTCS OTHPABUTEINIO, APYTOM MPUOOLIAETCS K MPUHSITHIM
JOKYMEHTAM.

Ha 000opoTHOI1 cTOpOHE MOCIEIHErO JUCTAa MOBPEXKACHHOTO TOKYMEHTA B IPABOM
HIDKHEM YIUTy JIEJIaeTCs OTMETKA «/{OKYMEHT IMOJyYEH B MOBPEKICHHOM BUIEY.

2.4. KoHBepTHI OT MOCTYMHBIINX JOKYMEHTOB HE YHUUTOKAKOTCA B CIy4dae, €Clu
TOJIBKO IT0 HUM MOKHO YCTAHOBHTB aJpeC OTIPABUTENSA, JATy OTIPABKU U MOJYYEHUS
NOKYMEHTOB, WM €CIM OHU COJAEpPKAaT JOKYMEHTBHI, KOTOpPbIE NOCTYHWIH H3-3a
npenenos teppuropun Poccuiickoit denepanuu, U3 CynoOB, CIEACTBEHHBIX OpPraHOB,
100 JOTOBOPHI, MPETEH3UH, UCKOBBIE 3asIBJICHUS.

2.5.1lpn perucTpamuu NOCTYHMBIIETO JIOKYMEHTa B JKypHAJle PErUCTpALUU
BXOJIAIIMX JIOKYMEHTOB 00s3aT€IbHO MPOCTABISAIOTCS CIEAYIOIIME PEKBU3HUTHI: JaTa
MOJIyYEHNs NOKYMEHTA, €ro PErMCTPALMOHHBIM HOMEpP, JaHHbIE O KOPPECIOHIEHTE
(anpecante) (pamunms, UMs, OTYECTBO (PU3UYECKOTO JULA UM HA3BaHUE OpraHU3ALINH,
MECTOHAX0XKICHHE OTIPABUTENSI), UCXOIAIIUA HOMEp W JaTa JIOKYMEHTa, KpaTKoe
collepKaHUe JTOKYMEHTa, PE30JdIOLHs, CPOK HCIOIHEHUS, OTMETKa 00 HCIIOJIHEHHUH
JOKYMEHTA U CIIMCAHUU €T0 B AEJO.

Bxoasumii HOMep U JaTa MPOCTABIAKOTCA, KaK MPABUIIO, B IPABOM HMKHEM YIITY

JULEBOA CTOPOHBI MEPBOTO JINCTA  3aPETMCTPUPOBAHHOrO  JOKyMmeHTa. llpu
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pErucTpaluu BXOMASIIUX JOKYMEHTOB MOKET OBbITh HCIOJb30BaH PETUCTPAIMOHHBIN
HITamIl.

Ha npunoxxeHun npocTaBisieTcsi BXOAAIUNA HOMEp JOKYMEHTa, K KOTOPOMY OHO
OTHOCHTCSI.

[Ipu perucrpanuu JOKYMEHTa, SIBISIOIMIETOCS OTBETOM Ha UCXOJSALIUN TOKYMEHT
WIM TPHUCIAHHOTO B JOTOJHEHUE K paHee HaNpaBICHHOMY JTOKYMEHTY, B rpade
«PeructpaiinoHHbIA HOMEP) KypHaja PErUCTPALMH BXOASIINX JOKYMEHTOB JEJIaeTcs
COOTBETCTBYIOIIAsl CCHUIKA.

K mnoBTOpHBIM  JOKYMEHTaM TMpUKJIaJbIBaeTCsl HHPOpMalus O paHee
MOCTYIMUBILIKX JOKYMEHTAX U PE3yJbTaTaX UX UCIOJIHECHHUS.

Hymepanus BXoAsmux JOKYMEHTOB OCYILECTBIISAECTCS B Mpejenax KajJeHIapHOTro
roja.

2.6. 3aperucTpupoBaHHblE  JTOKYMEHTBl  pacCMaTPUBAIOTCSA  MpeAceaTeIeM
y4aCTKOBOW KOMHCCHH, B XOJI€ MCIOJHEHUSI TOKYMEHTa MPOU3BOAMUTCS 3alKCh MO €T0
UCIIOJIHEHUIO B )KypHAaJIe pEeruCcTpalllu.

2.7. WcnonHeHHble JOKYMEHTBHl CHUCBHIBAIOTCA B JIeJI0  MpeiceaaTesieM
Y4aCTKOBOM KOMHUCCUU U MOMEUIAIOTCA B €0 B COOTBETCTBUU C HOMEHKIIATYPOU el
Y4aCTKOBOU KOMHUCCHHU.

2.8. OOparmeHuss rpaxaaH  pPETHUCTPUPYIOTCS B OTACIBHOM  JKypHale
(npunosxxenue Ne 3), a B epuoj] MOATOTOBKU U MPOBEAEHUS BHIOOPOB — B OTJIEIBHOM
peecTpe ydeTa MOCTYNUBLIMX B YYACTKOBYIO KOMHUCCHIO *ano0 (3asBIIEHUI), KOTOPIN
pa3metieH B XKypnane padotsl Ne 1 yyacTKoBO# M30upaTenbHON KOMUCCHHU.

2.9. OtBer Ha oOpallleHre TpaxAaHNHA, B KOTOPOM HE yKa3aHbl ero pamwius u
azpec, Mo KOTOPOMY JIOJDKEH OBbITh HAlpaBlIeH OTBET, HE Jaercsa. Takoe oOpaiieHue
CIUCBIBAETCs B CJIO MpeJiceaTeeM YI4aCTKOBOM KOMUCCHUH.

Ecnu tekcT oOpaieHuss HEe MOJAaeTcsl MPOYTEHHIO, OTBET Ha OOpalleHHe He
JaeTcsi, 1 OHO HE TOJJICKUT HAMNpPaBJIECHHUIO HAa PACCMOTPEHUE B TOCY/IAapCTBEHHBIN
opraH, OpraH MECTHOTO CaMOYTIPaBJIEHUS WU JOHKHOCTHOMY JIMIY B COOTBETCTBHUU C
X KOMIETEHIMEH, O YeM B TEUEHUE CEMU KaJlCHIApHBIX JHEW cO AHS peructpanuu
oOparieHus: cooO1aeTcsi TpaxaaHuHy, HalpaBUBIIEMY oOpalleHue (eciid ero paMuins
Y TIOYTOBBIN a/ipec MoAIal0TCs MPOYTEHHUIO).

OOpaieHus, B KOTOPBIX CoOJEpXkKaTcsi HEUEH3YpHble JUOO0 OCKOpPOHUTENbHbIE
BBIPAKEHHUSA, YIPO3bl JKU3HH, 3/I0POBbSI U UMYIIECTBY JOJKHOCTHOIO JIMLA, a TAK¥kKe
YJICHOB €r0 CEMbH, OCTAIOTCSl 0€3 OTBETA MO CYIIECTBY IOCTABICHHBIX B HEM BOMPOCOB,

a 3as1BUTCIISIM COO6HlaeTC$I 0 HCOOIIYCTUMOCTHU 3JIOY1'IOTpC6JICHI/I$I IIpaBOM.
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3. OcHOBHBIE TPeOOBAaHUA K NOATOTOBKE U 0)OPMJICHHUIO JOKYMEHTOB

3.1. Hokymentsl odopmisitorcss Ha  OJaHKax  YCTaHOBJIEHHOW  (OpPMBbI
(mpunosxenue Ne 4).

B y4acTkoBO# KOMUCCUU MOTYT MCIOJIB30BAThCS CIEYIOUINE BUIbI OJaHKOB:

0JIaHK MPOTOKOJIA 3aCeIaHMs] YHaCTKOBON KOMUCCHUH;

OJIaHK pelIeHus] y4aCTKOBOW KOMUCCHU;

0JIaHK MHChbMa YYaCTKOBOM KOMHUCCHUH.

3.2. JlokymeHThl OGOPMIISIIOTCSI B COOTBETCTBMM C TpeboBaHMSIMU K
JOKYMEHTaM, M3TOTOBJISIEMBIM C IOMOIIBIO IEYATAIOIIUX YCTPOMCTB, M K (aiinam
TEKCTOBBIX JOKYMEHTOB (mpuiioxkeHue Ne 5), mpu OTCYTCTBUU NEYATAIOMINX YCTPOIMCTB
— B PYKOIIMCHOM BHJIE.

3.3. Ilpu noarotroBke W OQOPMIICHHUH JTOKYMEHTOB JOJKHBI COOJIOIATHCS
npaBuiia 0hOPMIICHHS PEKBU3UTOB JOKYMEHTOB, U3JI0KEHHBIE HIKE.

3.3.1. [lara nokymeHTa.

JlaToli JOKyMeHTa SIBISIETCS JaTa €ro MOJINUCAHUS, YTBEPXKICHUS, MPUHSATHUS.
JlaToli mpoTOKOIa SIBJIsIETCS AaTa 3acelaHus, a aKTa — Jlata COOBITHSI.

Haty nokymeHTa o(opMIIslOT apabCkuMu LUPpaMH B MOCIEAOBATEIBHOCTH:
JIeHb Mecsla, Mecsl, roa. JeHp Mecsima u Mecsl OQOPMISIOTCS ABYMs MNapamu

apaOckux wUQp, pa3ieNeHHbBIMU TOUYKOM, TOJ — YEThIpbMS apabCKuMu HUdppamu,

HanpuMep:
17.01.2014
Jlomyckaercs clioBeCHO-IIMGPOBOI criocod ohopMiIeHHUs 1aThl, HAIPUMED:
17 auBaps 2014 r.

[Ipu odopmMieHUM MPOTOKOJIOB W PEHICHUH YYaCTKOBOW KOMHUCCHH, aKTOB
YYaCTKOBOW KOMMCCHUHU HCIIOJIBb3YETCSl TOJIBKO CIOBECHO-LU(POBON CIIOCOO HaMCAHMS
JaThl.

3.3.2. PerucrpaunoHHBIA HOMEpP JOKYMEHTA.

Jist BXOJAUIUMX JOKYMEHTOB — 3TO TMOPSJAKOBBI HOMEp, M HCXOASIINX
JOKYMEHTOB — MHJIEKC JieJia 10 HOMEHKJIAType M, Yepe3 KOCYI0 4epTy, MOPSIKOBBIN
HOMEP JTOKYMEHTA.

3.3.3. Ccpuika Ha UCXOIAIIANA PErUCTPAMOHHBIN HOMEDP U AaTy JOKYMEHTA.

Ccbulka Ha UCXOJAIIMNA PErMCTPAllMOHHBI HOMEp W JaTy JIOKyMEHTa
BKJIIOYAETCSI B COCTAaB pPEKBU3UTOB OnaHka mnuchbma. CcbUlka HAa UCXOIALIUN
PErMCTPAllMOHHBIA HOMED U J1aTy JOKYMEHTa MPOCTABISETCS MPU MOATOTOBKE MUChMa-

OTBECTA.



3.3.4. Anpecar.

PexBusut «Anpecary» pacrnosiaraercs B IpaBOM BEpXHEM YyTIIy.

JIOKyMEHTBI aJpecyloTCsl B BBIIMIECTOSIIYIO HW30MpPATEbHYI0 KOMHCCHIO, B
OpraHu3aIuy, UX CTPYKTYpPHBIE MMOapa3iesIeHHs], JOJDKHOCTHBIM JIUIIAM WJIU Tpa)aaHaM
Ipu OTBEeTe Ha uX oOpamieHus. HamMeHoBaHWE BBINIECTOAINICH W30UpaATEIbHON
KOMHCCUHM, OpraHu3alud ¢W CTPYKTYPHOTO TMOApa3JeleHUus YKa3bIBalOTCS B
MMEHUTEILHOM TaJiexe, HallpuMep:

AnMunucTparus ropoaa Huxuecepruuck

Oprasnu3aiiOHHO-IIPABOBOM OTIEN

Ecnu noxkymeHT ajapecyeTcss Mpelcenareto BhbIIIeCTOsAEH u30upaTebHON
KOMHUCCHM, PYKOBOJMUTEIIO OpraHu3allid WIM €ro 3aMEeCTUTENI0, HAauMEHOBAaHUE
BBIIIECTOSALIEH M30MpaTeNbHOW KOMMCCHM, OpraHu3aliyd JODKHO BXOAHWTH B
HalMEHOBaHUE JI0JDKHOCTH aJpecara, HalpuMep:

IIpencenarenro Huxxnecepruackom
PaliOHHOW TEPPUTOPHUATILHOU

n30UpaTesIbHOM KOMUCCUU

I'.Il. IToasckon

Ecin nokymeHT agpecyeTcs JOJDKHOCTHOMY JIMIY, HAUMEHOBAaHUE BBIIIECTOSIIECT
M30UpaTEeIbHOM KOMHUCCHH, OpPraHW3allid YKa3bIBACTCS B WMEHHUTEIHHOM TaJeke, a
JOJDKHOCTh W (aMmwius — B JaTeabHOM. [Ipw 5TOM WMHUIMANIBI YKa3bIBAIOTCS TEpe]
dbamummeit, Hampumep:

AnmMmuHucTpausa ropoaa HuxxHecepruuck
HauanpHuky ¢vHAHCOBOTO yHpaBICHUs
B.I'. I'aBpuiioBou

Ecnmum  noxkymeHT anpecyercss OpraHu3alyy, CHayajga yKa3blBacTCs €€
HAMMEHOBAHUE, 3aTEM MOYTOBBIN aJpec, HAIPUMED:

N3bupartenbHas KOMUCCHS

Caepy10BCKoi 006nacTu

[1n.OxTsa6pbekas, a. 1, ExarepunOypr,

CaepayoBckast 06sactb, 620031
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Jlommyckaercss ILEHTPUPOBATh KaXKIYI0 CTPOKY peKBU3UTa «Ajpecar» Mo
OTHOIIIEHUIO K CaMOU JNIMHHOU CTPOKE.

Jlomyckaercss ~ WCHOJB30BaTh  O(UIMATBHO  TMPUHATBIE  COKpAIEHHBIC
HAaUMCHOBAHUSA  OPraHOB  TOCYJAapCTBEHHOM  BJAcTH,  OpPraHOB  MECTHOTO
caMOYTpaBJICHUs, OPTaHU3AIIH.

[TouToBBIM aapec yKa3bIBaeTCs B IOCIEAOBATEIBLHOCTH, YCTAHOBJIECHHOMU
[IpaBuiaMu oOka3zaHusi yCJIYr TOYTOBOW CBSI3M, YTBEP)KIECHHBIMH ITOCTAaHOBJICHHEM
IIpaButenbctBa Poccuiickoii ®epepaunu ot 15 ampens 2005 roma Ne 221
«O0 yTBEp>KICHUH MPABUI OKA3aHUS YCIYT MOYTOBOU CBS3U.

[Ipu amgpecoBaHum AOKyMeHTa (QU3MUECKOMY JIHMIly BHauaje YKa3bIBalOTCS
(dbaMmIKs ¥ UHULUAJIBI TTOJTyYaTelsl, 3aTeM MOUTOBBIN ajpec, HalpuMep:

AreeBoit A. 1.

yi. KocMonaBTos, a. 42, r.ExatepunOypr,
CaepayioBckasi 06s1acth, 652560
3.3.5. T'pud yrBepkaeHus TOKyMEHTA.
JIOKyMEHT yTBEp)KIaeTcs JOJKHOCTHBIM JIMLIOM WM CIEHHAbHO U3/1aBA€MbIM
JOKYMEHTOM.
[Ipu yTBepX)AEHUU AOKYMEHTAa JIOJDKHOCTHBIM JIMIIOM TpU} YTBEPKICHUS

noixeH coctosTh u3 cioBa Y TBEPXKJIAK) 6e3 kaBbluek mponucHbIMU OyKBaMu U Ha

CJICI[YIOH_Ieﬁ CTPOKEC — HANUMCHOBAHUC JOJIZKHOCTH, IIOAIIHUCH, HNHUIIHUAJIbI
nu (1)aMI/IJII/I$I Jna, YTBCPAUBIICT O HOKYMCHT, Jara YTBCPIKACHUA,
Halnpumep:

YTBEPXJAIO

[Ipencenarens yyacTKOBOM KOMUCCUU

n30upatenbHoro yuyactka Ne 123

JUYHAas MOANUCH MHULMANIbI, (haMUIUs
JlaTa
[Ipy yTBepXOE€HUU JTOKYMEHTa MPOTOKOJIOM, PpEIIEHWEM Tpud YTBEPKICHUS
cocrour wu3 cnoa YTBEPXJIEH (YTBEPXIEHA, VYTBEPXIEHBI wnu
VYTBEPXJIEHO) 0e3  kaBblueK  MNpONHCHbIMA  OyKBaMH,  HAaMMEHOBAHUS
YTBEPIKIAIOILIEr0 JOKYMEHTA B TBOPUTEIIBHOM I1aJI€KE, €r0 1aThl U HOMEpPA, Hallpumep:
YTBEPX/EH
pElIeHHEM YYacTKOBOM M30upaTebHON
KoMHUccUU n3buparenbHoro yyactka Ne 1054
ot 15 despans 2013 r. Ne 28/35



I'pud yTBepkaeHus pacrmojaraloT B TIPaBOM BEpXHEM YINIy JIOKYMEHTA.
B rpude yrBepxkaeHHs, KaK MpaBUIIO, DJIEMEHThl LEHTPAIU3YIOTCS OTHOCHUTEIbHO
CaMOM JUIMHHOW CTPOKH.

3.3.6. YkazaHus M0 UCIOJIHEHUIO JOKYMEHTa (PEe30TIOLHs ).

VYKkazaHusi O UCHOJHEHHIO JOKYMEHTa MOTYT OBbITh HaIlKMCaHbl OT PYKHU
npejcenaTeaeM y4acTKOBOM KOMHUCCHM Ha MOJUIMHHHUKE JTOKYMEHTa Ha CBOOOJIHOM OT
TEKCTa MECTe.

3.3.7. 3aroyioBOK K TEKCTY JOKyMEHTa (HAMUMEHOBaHUE JOKYMEHTA).

3aroyioBOK K TEKCTY JOKYMEHTa JOJDKEH KpaTKO M TOYHO PAacKpbIBaTh €ro
coliepkaHre M OBITh COTJacoBaH C HAMMEHOBAaHHMEM BHJA JIOKYMEHTAa. 3aroJioBOK
MOKET OTBEYaTh Ha BOMPOC «O YeM (0 KOM)?», HallpuMep:

O co3ganum DKCIEPTHON KOMHUCCHUU

3arosioBOK, COCTOSIIIMM M3 JABYX W 0OoJiee CTPOK, IMeyYaTaercs 4Yepe3 OJIUH
MEKCTPOUHBIM HHTEpPBAJ, TOYKAa B KOHIIE 3arojloBKa HE CTABUTCA. 3arojoBOK
pacrionaraeTcsi Ha IE€pBOM JHUCTE HaJ TEKCTOM JOKYMEHTAa IO LEHTPY, a IpH
o opMIIEHUHU TUChbMA — OT TPAHULIbI JIEBOTO MOJIS.

3.3.8. Texcr nokyMeHTa.

Texct nokymeHta oOQOpPMISIOT B BHJE CBS3HOIO TEKCTa, TaOJULbI WU
COEIMHEHUS ITUX CTPYKTYP.

Texct  nmokymMeHTa  JOJKEH  M3JlaraThCsi  KpaTKO M SICHO,  OBITh
apryMeHTUPOBAaHHbIM,  oOecleuynBaTh TOYHOE W OJHO3HAYHOE  BOCHPHUITHE
cojieprKaiieiicsi B HeM HHGOpMaIIUU.

Texct nNOKyMEeHTa [OMKEH, KaK TMPaBWIO, COCTOSATh W3 JBYX YacTeu.
B nepBoii yacTu yka3bIBarOTCS MPUYMHBI, OCHOBAHUS, LEIN COCTABICHUS JOKYMEHTA,
BO BTOPOH — pPEIICHHUs], BBIBOJIbI, MPOCHObI, IPEITI0KEHUS, PEKOMEH AU Y.

TexkcT noKyMeHTa MOXKET COAEPKaTh TOJIbKO 3aKIIOYUTENbHYIO YacTh (HampuMmep,
MMCHbMO, 3as1BJICHHE, TPOCHOY O€3 MOSICHEHUS).

B TekcTe 10KyMeHTa, MOArOTOBIEHHOTO HA OCHOBAHUM 3aKOHOIATENIbHBIX, HHBIX
HOPMATHUBHBIX NPABOBBIX AKTOB, WU3/JaHHBIX OpraHaMmu BiacTu u ympasieHus, [[UK
Poccun, W3OupatenbHoit komuccueir CBepAJIOBCKOM 00JacTH, TEppUTOPUATILHON
n30UpaTeNbHOM  KOMHCCHM,  M30MpaTeNbHOM  KOMHUCCHMEH  MYHHUIUIAIBLHOTO
o0pa3oBaHus, YKa3bIBA€TCS HaUMEHOBAHHE BUJA OKYMEHTa, HAUMEHOBAaHUE OpraHa,
W3MIaBIIEr0 JOKYMEHT, JaTa TPUHATHS WM YTBEPKIEHUS JIOKYMEHTa, €ro

pCFI/ICTpaI_IHOHHBIﬁ HOMCD, a TAKIKC 3ar0JIOBOK JOKYMCHTA, 3aKJIFOUCHHBIN B KaBBIUKH.
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TexcThl JOKYMEHTOB OOJbIIOTO 00beMa MOTYT JEIUThCS Ha  pas3fedbl,
MOApa3/eibl U MyHKThI, KOTOPhIE HYMEPYIOTCS apaOCKuMU udpamu, HarpuMmep:
1. Pa3nen
1.1. ITonpa3znen
1.1.1. ITyHkT

A63a11bl BHYTpY MTYHKTOB HE HYMEPYIOTCS.

B nucbMax ucnonb3yioT cienyromme GopMbl U3JI0KEHUS:

oT 1-ro nuna MHoxkecTBeHHoro uucia («IIpocum HanpaBUTh HHPOPMALUIO. ..» U
ap.);

oT 3-ro JIMla €AUHCTBEHHOI0 Yucia («ydacTKoBas M30upaTesibHasi KOMUCCUSI HE
CUMTAE€T BO3MOXHBIM...», «Yy4acTKOBas U30upaTelbHas KOMHUCCHUS IMpejasiaraer
paccMOTPETh BO3MOXKHOCTD. .. »).

I'padsr u cTpoku TaOAUIBI JOJKHBI HMETh 3aroJIOBKH, BbIpaKCHHbBIC
CYLIECTBUTEIBHBIM B UMEHUTEIbHOM manexe. [lon3aroigoBku rpad v CTPOK JOJIKHBI
OBITH COTJIACOBAaHbBI C 3ar0JIOBKaMHU.

3.3.9. OT™MeTKa O HAJIMYNHU TIPUITIOKEHHMN.

OTMeTKa O Hanu4YUM OPWIOKEHUH pacrojiaraeTcsi OT TPaHUIBI JIEBOTO TMOJIsS
II0CJIE TEKCTA Mepe]l MOAMUCKHIO.

Ecnu 1oKyMEHT uMeeT NpWIokKeHHUs, Ha3BaHHbIE B TEKCTE, OTMETKa 00 HX

Hanu4uu oopmiIIeTcs 1o cieayroen hopme:

[Ipunoxenue: Ha 15 1.

Ecnu 1okyMeHT MMeeT NpUIOKEHUs, HE Ha3BaHHBIE B TEKCTE, X HAUMEHOBAHUSA
HEOOXOIUMO TMEPEUYUCIHUTh IMOC]Ee TEKCTa JOKYMEHTa IMepe] MOANMUCHI0 C yKa3aHHUEeM
KOJIMYECTBA JIUCTOB B KaXJOM MPHUI0KEHUU U KOJINYECTBA HK3EMIUIAPOB, IPU HAINYUHU
HECKOJIBKUX MPUI0KEHUN X HYMEPYIOT, HAPUMED:

[Tpunoxenue: 1. ITlomoxeHnue 06 DKcriepTHON KOMHUCCUU Ha 15 1.

2. IlpumepHas HOMEHKIaTypa fei Ha 14 m.

Ecnu npunosxeHus cOpOUTopoBaHbl, TO KOJIHYECTBO JIMCTOB HE YKa3bIBACTCS.
Ecnmm Kk JOKyMEHTYy mpujaraercsi JIpyrod JOKYMEHT, TakKKe HWMEIOMUN
MPWIOKCHHE, TO OTMETKAa O HAIWYUHA TPWIOKCHHS OQPOPMIISETCS CIICTYIOIIUM
obOpazom:
[TpriokeHne: TUChMO yYacTKOBOW KOMHCCHHM HM30HMpaTelIbHOTO ydacTka Ne

ot 15.01.2014 Ne 01-09/4 u npuiioxxeHue K HeMy, Bcero Ha 12 1.
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[Ipy HanMYUM HECKOJBKUX MPWIOKEHUH OHU HYMEPYIOTCS, HaIlpUMeED,

npunoxenue Ne 1, npunoxxenne Ne 2 u Tak nanee.
3.3.10. Ilognmuch NOKHOCTHOTO JINIA.

B coctaB moamucu BXOJSAT: HaMMEHOBAHHWE JODKHOCTH JIMIIA, MOJMUCABIIETO
JOKYMEHT, €ro JIM4yHasi MOJANHCh, KOoTopas OQpopMIsieTcs CHUHUMHM WM YEePHBIMU
YepHUJIaMU, paciinpoBka MOANUCH (MHUIUAIBI, (haMUITUs).

[Ipy noamMcaHuM MAOKYMEHTAa YKa3bIBAIOTCS HCKIIOUUTENBHO (akTudeckas
JOJIKHOCTD una, MO CABIIIETO JIOKYMEHT, u ero bamumnms.
He nomyckaercs moamMchiBaThb JOKYMEHTHI C MPEIJIOTOM «3a» WM MPOCTABICHUEM
KOCOM uepThl Nepei HAMMEHOBAHUEM JOJHKHOCTH.

Ecnu noxkymeHT odopmisieTcss Ha OJlaHKe Y4aCTKOBOM KOMHUCCHUU, TO PEKBU3UT
BKJIIOYAE€T HAMMEHOBAHUE JJOJKHOCTH JIMIIA, TOJMUCHIBAIOLIETO TOKYMEHT, €ro JTUYHYIO

MOJNKCH, PACHIM(PPOBKY MOANUCH (MHUIUAIBI U (PaMUITUIO), HATIPUMED:

HpeIICCIIaTCJIB JJMYHas InmoAaImcCh HMHUIINAJIbI, (1)aMI/IJII/I$I

Ecnu pokymeHT odopmisieTcs He Ha OJlaHKE, TO PEKBU3HUT COJEPKUT IOJHOE
HAaMMEHOBaHUE JOJKHOCTH JIMLA, MOJAMUCABIIETO JOKYMEHT, €ro JHUYHYIO MOIIHUCH,
pacmppoBKy noAnUcH (MHULIKANIBI U hamMunuio). Hanpumep:

3aMecTuTeNb NpeacenaTens
y4aCTKOBOW M30HUpaTeTbHON KOMUCCUU

n30upaTenbHOro yyactka Ne JUYHAs MOJANUCh WHUIMANBI, paMuus

Oco0eHHOCTH MOAMMCAHUS PEHICHUN y4acTKOBOW HM30MpaTeIbHONM KOMUCCHU B
cllydae OTCYTCTBHS, HCIOJHEHUs 00s3aHHOCTEW mpejcenaTesis, 3aMeCTUTENs
npejacenarens, cekperapsi y4acTKOBOM M30HMpaTelbHOM KOMHUCCUU OMNpENEeHbl B II.
5.2.6 UHCTpyKINMH.

3.3.11. OrrHck neyary.

[leyaTh 3aBepsieT MOJJIMHHOCTH MOJIUCH JOHKHOCTHOTO JIMIA HA JOKYMEHTaX,
yJIOCTOBEPSIIOUIUX MPEAYCMOTPEHHBIE MPABOBBIMU aKTaMH MOJTHOMOYHS JOJKHOCTHBIX
Ul Wi GUKCUPYIOMUX (aKThl, CBA3aHHbIE ¢ (PMHAHCOBBIMU CPEJICTBAMHM, a TAKXKE Ha
MHBIX JJOKYMEHTaX, MPe1yCMaTPUBAIOIIMX 3aBEPEHUE MOAJIMHHOMN MOUCH.

[leyaTh cTaBUTCA Ha CBOOOJHOM OT TEKCTa MECTE, HE 3axBaTbhiBas JUYHOU
MOJANMKUCH JIOJDKHOCTHOrO Jinna. [leyaTs MOXXeT 3axBaThiBaTh 4YacTb HAaUMEHOBAHUS

HOJDKHOCTH JIMIa, OO CABIICTO JOKYMCHT.
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B noxymeHTax, mOATrOTOBJICHHBIX HA OCHOBE YHU(DUIIMPOBAHHBIX (POpM, TeUYaTh
CTaBUTCS B MeCTe, 0003HAYCHHOM OTMETKOM «MII».

3.3.12.  OTmeTKa O 3aBEpEHUU KOIIHUHU.

JInst 3aBepeHHs] COOTBETCTBUSA KOMUU JOKYMEHTA MOJIMHHUKY HUXKE PEKBU3UTA
«IToanucey MpocCTaBiIsieTCs OTMETKA O 3aBEPEHUM KOMHUU — 3aBEPUTEIIbHAS HAIIUCH
«Komnus BepHa» unu «BepHO», TOJDKHOCTH JIMIIA, 3aBEPUBILIETO KOMUIO (Mpe/cenaTenb,
3aMEeCTUTENb MpeJicenaTelisd, CEKpeTaph Y4acTKOBOM KOMHCCHH), €r0 JUYHAs MOJIUCH,
pacuindpoBKa MOAMKUCH, AaTa U BpeMs 3aBEPEHHUS, HAIpUMED:

Bepno

[Ipencenarens yuacTKOBOM M30UpATEIHHOM

KOMHUCCHUU U30HMpaTeabHOro yyactka No
JUYHAas MOANUCH WHULMANbI, (haMuIns

Jlata, Bpems

OTmeTKa 0 3aBepEeHUU KOIMHUHU MOXKET ObITh JOMOJHEHA YKa3aHWEM KOJWYecTBa
TucToB Komuu. Jlomyckaercsl 3aBepATb OTMETKOM O 3aBEPEHUU KOMHUM KaXAbIA JIUCT
KOIUU JOKYMEHTA.

[Ipu mepecbuike KONMUU JOKYMEHTa B JIPYrMe OpraHU3allud WM BblJaue €€ Ha
PYKH 3aBepUTENbHAsl HAJIMUCh YAOCTOBEPSETCS IMEYaThI0 YYacCTKOBOM M30MpaTesbHOU
KOMHUCCHH.

3.3.13. OtmeTka 00 UCMIONHUTETE.

OtmeTka 00 WHCHIONHUTENE BKIOYaeT B ce0s MHUIHAIBI W (aMUIHIO
UCIIOJIHUTENS JTOKYMEHTa M HOMEp ero TeneoHa ¢ koaomM CBepasioBCKOW 00JIacTu.
OtmeTKy 00 MCHOJHUTENE paclojaratoT Ha JIMIEBOM WJIU, PU OTCYTCTBUU MeECTa, Ha
00OpOTHOM CTOPOHE MOCIEAHETO JUCTAa JTOKYMEHTa B JIEBOM HUXKHEM YTy pa3MepoM
mpudra 10 myHKTOB, HarpuUMep:

B.JI. 3ybapes
(34343) 2-28-53

3.3.14. OTtmeTKa 00 MUCMOTHEHUU TOKYMEHTA.

OrMerka 00 WCHOJHEHUM JOKYMEHTa MW HampaBJICHUU €ro B JIENO
BKJIIOYAET CJEAYIONIME JaHHbIE: KpaTKUe CBEJEHUS 00 HCIOIHEHWU TOKYMEHTa (IpH
OTCYTCTBUU  JIOKYMEHTa,  CBHJICTCJIbCTBYIOIIETO 00  HWCIOJIHEHUM),  JIaTy

U HOMCPp HMCIOMICTOCA HOKYMCHTA 00 HCIIOJIHCHHNH, CJIOBaA «B ACJI0», HOMCp JcCJIa,
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B KOTOpPOM 6YI[GT XPaHUTBCA OOKYMCHT, OdTd, MNOAIINCH IPCACCHAATCIIA y‘IaCTKOBOﬁ

KOMHCCHH.

4. Opranusanus padoThl ¢ HCXOAAIIMMH (OTHPABJISIEMbIMH) JOKYMEHTAMHU

4.1. Ucxopsmue TOKYMEHTBI OQOPMIISIOTCS Ha OJlaHKaX yCTaHOBJIECHHON (POpMBI
B COOTBETCTBUU € MoJIOXKEeHUsIMU [lopsiaka.

4.2. Tlpu odopmieHun muceM U TeJerpaMM HCIIOJHHUTENh YKa3bIBaeT MOJIHBIN
MOYTOBBIN (BKJIIOUAS MHACKC) apec OpraHu3alliy Uiv rpak1aHrHa.

4.3. Ucxonmsmue TUCbMa  HANPaBISIOTCA 32 MNOAMNMCHIO  MpeaceaaTens
(3amecTuTeNsl TIpeAceaaTeNs, CeKpeTaps) y4acTKOBOW H30MpaTeIbHOW KOMHUCCHUM Ha
0JIaHKe MHUChMa.

4.4. UcxonsmieMy AOKYMEHTY MPUCBAaMBAETCsI HOMEP, KOTOPBI COCTOUT U3
MHJIEKCA Jeja 0 HOMEHKJIAType el U MOPSAIKOBOI0 HOMEpA JOKYMEHTA, Pa3IeI€HHbIX
Koco ueptoil. Mcxopsimii HOMEp YKa3blBaeTCsl TaKXk€ Ha KOMUM JOKYMEHTA,
octaromieiica B aene. Hymepauuss HCXOASIIUX JOKYMEHTOB OCYIIECTBIISIETCS B
npeaenax KaleHIapHoro roja.

4.5. Ucxonpsimue AOKYMEHTBI PETUCTPUPYIOTCS B JKypHaJe pETUCTpalyu
UCXOISIINX TOKYMEHTOB (mpuiioxkeHue Ne 6).

IIpu peructpanuu UCXOISIIET0 NJOKYMEHTA B JKYpHAJIE UCXOASIIUX JOKYMEHTOB
00s13aTeNTbHO YKa3bIBAIOTCS CIICAYIONINE PEKBU3UTHI: JaTa OTIIPABICHUsI JOKYMEHTA,
pPETUCTPAIlMOHHBIN HOMEp, JaHHble 00 azapecare (pamunus, uMs, OTYECTBO
(bU3MYECKOro JUIa WM Ha3BaHWE OPraHU3alMk, MECTOHAXOXKJICHHUE IOydaTesis),
KpaTKOE COJIepKaHUE JOKYMEHTA, a TAK)KE KEM OH UCIIOJHEH U MOAIKCAH.

4.6. Ecnu oTnpaBiisieMblid JOKYMEHT SBJISIETCS. OTBETOM Ha BXOISIIIUNA JOKYMEHT,
HEO0O0XO0UMO TPUOOIIHUTH MOJJIUHHUK BXOJAIIETO JOKYMEHTa K KOIHHU OTIPABISIEMOI0O
JOKYMEHTA, OCTAIOIIETOCs B JIETIE.

Komun wucxoasimux JOKYMEHTOB IOMEIIAIOTCA B JE€JI0 B COOTBETCTBUM C
HOMEHKJIATYpOH JIeJ1 y4aCTKOBOM KOMHUCCHHU.

4.7. JIOKyMEeHTBI, aJpECOBaHHbIC TPAXKIAHUHY, MOTYT OBITh BPYYECHBI EMY
JUYHO, O YeM B OKypHaJI€ perucrpanuu oOpalleHui TpaxKJaH JelaeTcs
COOTBETCTBYIOIIAsl OTMETKa, COAEepXkaias MOANUCh TpaxaaHWuHa. B  ciydae
HEBO3MOYKHOCTH JIMYHOTO BPYYEHHSI JIOKYMEHTOB TPaXXJaHUHY OHU  OTIPAaBIISIOTCS

qcpe3 MMOYTOBOC OTACIACHUC CBA3U 110 JOMAITHEMY aIpCCy.
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5. IloaroroBka, opopmieHue, BHINYCK, Y4€T JOKYMEHTOB,
paccMaTpHMBaeMbIX HA 3aceJaHHAX YYACTKOBON H3GHpaTeIbHOI KOMUCCHH'

5.1. TloaroroBka JOKYMEHTOB IO BOINPOCAM, BKIIIOYEHHBIM B MPOEKT MOBECTKHU
TTHS 3acellaHns y9acTKOBOM M30MpaTeIbHOW KOMUCCHH.

5.1.1. JlokyMeHTbl MO BONPOCaM, BKJIIOYEHHBIM B TIPOEKT TIOBECTKHU JIHS
3acellaHusl YYacCTKOBOM KOMHCCHUHU, TOTOBSTCS HpelcenaresieM, 3aMECTUTEIEM
npencenareis, CEKpeTapeM YYacTKOBOM M30MpaTebHOW KOMUCCHUM M YJIeHaMHU
Y4aCTKOBOM KOMHUCCHUU C TPABOM PEIIAIOIIEr0 T0JIOCA, 32 KOTOPBIMHU 3aKpETICHbI
COOTBETCTBYIOIIUE HAMPABICHUS NEATEIbHOCTH.

5.1.2. TlpencraBisieMble K pPAacCMOTPEHUIO JOKYMEHTHI JOJKHBI BKIIOYATh
O3aIVIaBIICHHBIA TMPOEKT pEIIeHUs C NPUOOMIEHHBIMU K HEMYy MOMJMHHUKAMU
JOKYMEHTOB, MOCIYXKUBIIMX OCHOBAaHHUEM JJII PACCMOTPEHHUs BOINpOCAa Ha 3acedaHUuu
y4aCTKOBOM M30UpaTreNbHOM KOMHUCCHUH, JUOO TPOEKT TNHUChbMa, TOJIEKALIETO
COINIACOBAaHUIO HA 3aCeJaHWU YYaCTKOBOM KOMHUCCHUHU, TNpU HEOOXOIUMOCTH —
MOSICHUTEJIbHYIO 3aIMCKY 110 pacCMarpuBaeMoOMy BOIIPOCY.

5.1.3. TlpoekTbl OKyMEHTOB (BKJIIOYas MPHIOKEHUS), MPEICTaBIsEMbIE s
pacCMOTpEHHsT Ha 3aceJaHUU  yYaCTKOBOM KOMHUCCHUM, BHU3HPYIOTCA  JIMIIOM,
OTBETCTBEHHBIM 3a €0 MOATOTOBKY.

5.1.4. JIuuo, OTBETCTBEHHOE 3a MOJATOTOBKY IMPOEKTa pelleHus, 0o0ecreynuBaeT
KOMILUIEKTHOCTb BC€X JOKYMEHTOB, O0O3HAUEHHBIX KaK B MPOEKTE pEUICHUs, Tak U B
MPUIOKEHUIX K HEMY.

5.1.5. Ha 3acenanuu y4acTKOBOM MU30UPATEIHbHOM KOMUCCUHU BEIETCS MMPOTOKON U
MOJKET IPOU3BOJUTHLCS ayIM03aIUCh (BUIE03aINCh).

5.2. Bpilyck JOKYMEHTOB, pAacCMOTPEHHBIX Ha 3acelaHHHM  Y4YaCTKOBOM
KOMHUCCHH.

5.2.1. JIOKyMeHTbI, pacCMOTPEHHbIE Ha 3aceJaHUM YYacCTKOBON KOMHCCHUH, B
cllydae, eclid B XOJI€ 3ace/laHus BHOCUJIMCh U3MEHEHMs], TOJKHBI ObITh JO0pabOTaHbl, a
3aTeM MOJIUCAHBI, 3apPETUCTPUPOBAHBI U, €CITU HEOOXOIUMO, Pa30CIaHbI.

5.2.2. Tlpu nopa®oTke AOKYMEHTa B €ro TEKCT BHOCSTCS COIVIACOBAHHBIE B XOJ€
3acelaHusl M3MEHEHMs. B ciydyae MpuHATHA y4yacTKOBOM HM30MpaTenbHON KOMHCCHEH
pelieHusi 0 HeOOXOJUMOCTH KOHTPOJISl MCIIOMHEHHUS PEIIeHUs] €ro TEKCT JOIMOJIHSIETCS
INYHKTOM, B KOTOPOM Ha3HA4YalOTCA JIMLA, OTBETCTBEHHbIE 3a MWCIOJIHEHUE, U

onpeaciACTCsa CPOK UCITOJIHCHUA.

IMopsimok odopmileHHs TMPOTOKONA YYaCTKOBOH KOMHCCHM 00 HUTOrax TOJOCOBAHHUS YCTaHABIMBACTCS
3aKOHO/IATENILCTBOM O BBIOOpaX U pedepeHIyMax.
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5.2.3. Tekct pemenuss odopmisieTcss Ha OJIaHKE YCTaHOBJIEHHOro oOpasia
(mpunosxenue Ne 4).

5.2.4. PeuieHure NOANUCHIBACTCS TMpEACEAaTeIeM W CEKpeTapeM Y4acTKOBOU
n30UpareNbHON KOMUCCHUH C YKa3aHUEM MOJTHOTO HAMMEHOBAHMUSI TOJKHOCTEH.

Ecnu Ha 3acenaHuy y4acTKOBOW KOMHCCHM MpPEACEAATEeNbCTBOBAN 3aMECTUTENb
npejacenarenss y4acTKOBOW — M30MpaTeNbHOW KOMMCCHM, CEKPEeTapb Y4acTKOBOM
n30UpareNbHONM KOMUCCUM WIIM OJJMH U3 WICHOB YYAaCTKOBOM M30MpaTEIbHOW KOMUCCUU
C IPaBOM pEMIAOLIET0 T0JIOCA, & TAKXKE €CIIM MOJHOMOYMS CEKpeTaps y4acTKOBOM
KOMHUCCHUU OCYILECTBIISJI OJMH M3 YIEHOB YYaCTKOBOW M30MpATEIbHOM KOMHUCCUHU C
MPaBOM PEIIAOIIEr0 roJioca, TO MOJMNUCHA B MPOTOKOJIE, HA pEUICHUU OPOPMIISIIOTCS
CJIEIYIOIIMM 00pa3oM:

«3amecTuTenb  MpeacedaTeNis — y4acTKOBOM — M30UpaTesibHOM — KOMHUCCUU
n30upatenbHOro ydactka Ney — B ciaydae BPEMEHHOI'O OTCYTCTBHUS MpelcenaTess
Y4aCTKOBOM KOMHUCCHH;

«Ucnonusromuii  00s13aHHOCTH ~ TIpEACEnaTeNs  Yy4aCTKOBOW — M30HMpaTesbHON
KOMHCCUU M30upaTesbHOro ydactka Ney — — B cioydyae BpPEMEHHOTO OTCYTCTBUS
npejacenarenss M 3aMecTHTENsl MpeAceaaress y4acTKOBOW HM30MpaTelbHOM KOMHCCUU
OpU HaJUYUM PELIEHUS YYaCTKOBOW KOMMCCHM O BO3JIO)KEHHM Ha CeKpeTraps
Y4aCTKOBOM KOMHUCCUHU JIMOO OAHOTO W3 YIEHOB Y4YaCTKOBOM KOMHUCCHUU C TPaBOM
pELIAKOIIEr0 TOJ0Ca NOJIHOMOYUH NIPEACENATENS] YUaCTKOBOM KOMUCCHUY;

«McnonHstomuii 0053aHHOCTH CEKpeTaps y4aCTKOBOM M30MpATETbHOM KOMUCCUN
n30upaTenbHOro yyactka Noy — B cilyyae HaJdW4Ms PEUICHUS YYaCTKOBOM KOMHUCCHUU O
BO3JIO)KEHMHM Ha OJHOTO0 W3 YJIEHOB YYAaCTKOBOM KOMHUCCHU C MPaBOM pEIIAIOIIETO
rojioca MoJIHOMOYMM ceKpeTapsi y4aCTKOBON KOMHUCCHUHU.

5.2.5. Pemenusi y4acTKOBOM KOMHUCCUM HYMEPYIOTCS B XPOHOJOTMYECKOM
MIOCJIEA0BATENBHOCTH B MpEEax KaleHAapHoro roja.

Homep pemieHuss cOCTOMT M3 HOMEpa MPOTOKONA 3acelaHus M IOPSIKOBOIO
HOMEpa PEIICHUS, pa3eJIeHHbIX KOCON 4epTol, Hanpumep: 1/8.

5.2.6. Ilpencenarenny mbOO cekpeTaph yYacTKOBOM HM30UPATEIbHOM KOMHUCCHHU
TUPAXUPYET JTOKYMEHTHl B HEOOXOAMMOM KonuuecTBe. Ha Kakaoil komuu JTOKyMeHTa
MPOCTABIISIETCSl  TeYaTh, YIOCTOBEpSIONIas MOJNUCU TNpeAcenarenss y4acTKOBOU
KOMHCCHM M CEKpeTapsi y4acTKOBOW M30HMpaTenbHOW KoMuccuu (0€3 BOCIPOU3BEACHUS
TIO/IIIUCEH).

5.3. Konusi pemieHuss y4yacTKOBOM W30MpaTesibHOM KOMUCCHUU HampaBiseTCs
rpakaaHuHy (B TOM YMCIIE TPEICTaBUTEINIO apTUH, HAOMI0AATENI0 U UHBIM yYaCTHUKAM

I/136I/IpaTeJIBHOI‘O HpOI.ICCCﬂ) B ClIydac, CCJIInH CIo 06pa1ueHHe B YYAaCTKOBYIO
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n30UpaTeNbHONM KOMHUCCHIO TOCIYXHJIO OCHOBAaHHMEM J/JII PACCMOTPEHHUs BOMpOca Ha
3acejaHuM y4aCTKOBOW KOMHUCCHH.

5.4. OdopmieHue NpoTOKOJIa 3aceIaHHsl YHaCTKOBOM M30MpareabHON KOMUCCHUHU.

5.4.1. TIpoTokoin 3acenanusi y4aCTKOBOW U30MPaTEeIbHOM KOMUCCUH OPOPMIIIETCS
Ha OJIaHKe yCTaHOBJIEHHOM (opMbl (pusioxkeHue Ne 4).

5.4.2. Texct mpoTOKOJA 3acelaHusl Y4YaCTKOBOM H30MpaTeIbHON KOMHUCCHH
COCTOUT M3 JBYX 4aCTE€H — BBOAHOW U OCHOBHOM.

5.4.3. B BBOJHOM 4YacTu MPOTOKOJA YKa3bIBAIOTCA (QaMUIUS W HHHUIHAJIBI
npejacenarens y4acTKOBOM HM30MpareiabHON KoMuccuu (MpeacenaTebCTBYIONIET0), a
TaK)Ke€ MPUCYTCTBYIOLIMX 3aMECTHUTENsl Tpe/iceaTeNsl y4acTKOBOM u30MparenbHON
KOMHUCCHHU, CEKpeTapsl Y4YacTKOBOM H30UpaTreIbHON KOMHCCHUM M YICHOB Y4aCTKOBOU
n30UparebHON KOMHCCHHM, B TOM YHCJE C NIPAaBOM COBEIIATEIBHOTO ToJioca, JIHII,
TPUTIAICHHBIX THO0 MPHCYTCTBYIOMMX HA 3aCEIAHNN .

Homnyckaercst opopMiieHnE NPUCYTCTBYIOUIUX OTAEIbHBIM CIIUCKOM C YKa3aHUEM
WHULUAIOB, paMuiInil u nomkHocTell. CIMCOK MpHIaraeTcst K MPOTOKOJY 3aceAaHusl.

5.4.4. TloBecTka AHS BKIIOYAETCS B BBOAHYIO YacTh MPOTOKOJA. OHA COCTOUT U3
MIEPEYUCIIEHUS BOITPOCOB, KOTOpBIE o0CyX1at0TCsl Ha 3aceaHuu,
U 3aKperuisieT IMOCHIeNOBaTeNbHOCTh HMX OOCYXKIEeHHS U (aMuiIud JOKIATUHMKOB
(BBICTYHAIOLIUX).

Kaxxiplii BOIIpOC MOBECTKU JHS 3acelaHus HyMmMepyeTcs apabckoi 1udpoi, ero
HauMeHOBaHuEe (QOopMyIHUpYIOT, HauuHas ¢ npeaiaoroB «O» unu «O6». Ilo kaxmaomy
IIyHKTY YKa3bIBA€TCS AOKIATUHK.

5.4.5. OcHOBHas 4YacThb IIPOTOKOJIA COAEPHKHUT CTOJBKO pa3AENoB, CKOJIBKO
ITyHKTOB BKJIFOYEHO B IIOBECTKY JIHA. B COOTBETCTBHMM C HEHM pa3leibl HyMEPYIOTCS.

Kaxnpiii pazgen cocrout u3 tpex udactend: «CIIYIIAJIN», «BBICTYIINII»,
«PEIINJINY, koTOpbIE EYaTaIOTCSl OT TPAHMIIBI JIEBOTO MOJISl TPOIMUCHBIMU OYKBaMHU.

B vactu «CJIYIIAJIM» KpaTko H37ara€Tcsi TEKCT BBICTYIUIEHUS AOKJIATUMKA.
Wunnpanet  u  daMuiaus  JOKIAJ4YMKa  [€YaTaloTcs C  KPAacHOM  CTPOKH
B MMCHHTEIIBHOM TMaJeKe. 3amuch JOKJIaga M3Jaraercs OT TPEThEro Jula
€AMHCTBEHHOT'O YHCIIa U OTIENSAETCS OT PaMUINK THPE.

Ecnm TekcT nokiiana npuiaraercs K MIpoTOKOILY, TO HCIIOJIb3YETCs CChlIKA « TeKCT
JOKJaJa IPUIIaraeTcs».

B vactu «BBICTYIIMJIN» nepeunciasioTcsi BHICTYNAIONIME U aBTOPHI BOIIPOCOB.

I/IHI/II_II/IaJIBI u (I)aMI/IJII/ISI BBICTYIIAIOWICTO  IICYATAIOTCA C KpaCHOﬁ CTPOKH B

2 o
[Mpurnamenue Ha 3aceqanre MOXKET OBITh TIEpeJaHo Mo TeleQoHy ¢ HUKcalueld aThl U BpeMEHHU 3BOHKA B
KypHaJe U KapTOYKe POU3BOIBHOH (HOPMBI.
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MMEHUTENBHOM  manexke. Kparkas  3amuch  BBICTYIUIEHHMS IO CYLIECTBY
paccmMaTpuBaeMOoro BOIIPOCA U3J1araeTcsi OT TPETHErO JIMLA €AMHCTBEHHOIO YHCIIa.

Ecny TekcT BBICTYIUIEHMS NPWIAracTcs K MPOTOKOINY, TO UCIOJIB3YETCsl CChUIKA
«TexkcT BBICTYIUICHUS NIPUIIAracTCs.

B wactu «PEIIWJIM» otTpaxkaeTrcss MpUHATOE pelleHue (pe3yibTaThl
rOJIOCOBAHMUS ) 110 KaXKJOMY BOIIPOCY TIOBECTKHU JTHS 3aCEIaHMUS.

Ecnu Bo Bpemsi 0OCyXIeHUSI BOMpoca 4iI€H YYacTKOBOM KOMHCCHHM C IPaBOM
pEIIAIOIIEro Tojoca 3asBIseT O HATMYUH 0COO0Tr0 MHEHUS, TO OHO 0OPMIISIETCA UM Ha
OTJEJIBHOM JIMCTE M IOMELIAETCs I0CJIE PELICHUS, B CBA3U C KOTOPBIM 3TO MHEHHUE
u3noxxkeno. Mudopmaius o Hamuuum 0co00ro MHEHUs JOJIKHA OBITh OTPaK€Ha B TEKCTE
IIPOTOKOJIA.

5.4.6. IlpoTokon 3acenaHusi TMOAIMUCHIBAETCS MPEACENATEIbCTBOBABIIMM Ha
3acelaHMd M CEKpeTapeM YYacTKOBOM u30uparenbHON KOMUCCHU (WM YIEHOM
Y4aCTKOBOM  KOMHUCCHUM, HCIOJIHABIIMM  OOS3aHHOCTH  CEKpeTaps  y4acTKOBOU
n30UpareNbHON KOMUCCUHN) C YKa3aHUEM MOJTHOTO HAMMEHOBAHUS JOJIKHOCTEH.

5.4.7. TIpoToxomsl 3aceIaHumn HYMEPYIOTCA B XPOHOJIOTUYECKOU

MMOCJICAOBATCIIBHOCTH B IPCACIIaX CPOKa MOJIHOMOYHM yqaCTKOBOﬁ KOMHCCHH.

6. KoHTpPOJIb HCIIOTHEHUSI JOKYMEHTOB M NMOPY4YeHH I

6.1. KoHTpoJ10 HCTIOJIHEHUS TIO/JIEXKAT:

MOPYYEHHMsI, COJAEpIKaIIUecs B IOCTAHOBIEHUSAX W JApyrux nokymenrtax LMK
Poccun, wuzbuparensHoil komuccuu CBepUIOBCKOM 0051acTH, TEeppUTOPUATIbHON
n30UpaTeNbHOW KOMUCCUU, N30MPaTEeIbHOW KOMUCCUHA MYHUIIMIIATBLHOTO 00pa3oBaHus,
OKPYXHOM M30MpaTeIbHON KOMUCCUY;

MOPYYEHHUS, COJEPIKALUECS B PEHICHUSIX YYACTKOBON KOMUCCHH;

MMCbMEHHbIE TIOPYUECHHUSI MPEICEATENs YHaCTKOBON KOMUCCHUY;

BXOJAILNE TOKYMEHTHI;

MUChbMa IPaXK/IaH;

UCXOJSIIINE TOKYMEHTHI, TPeOYIOIINe OTBETA;

MOPYYEHHUS, COJEPKAILIUECS B MPOTOKOJAX 3aceAaHuil y4aCTKOBON KOMUCCHUHU.

6.2. KoHTpoib MCHOJIHEHHS JOKYMEHTOB, VYKa3aHHBIX B mnozapazaene 6.1
[lopsnka, Mo CymecTBy 3aTPOHYTHIX B HHMX BOIPOCOB OCYUIECTBJISIET Mpecenareib
Y4aCTKOBOM M30MpaTEIbHON KOMUCCHH.

6.3. CpOKHM HUCIIONHEHUSI MOPYYECHHM, CONEPKAIUXCA B PEIICHUSAX Yy4aCTKOBOU
n30UpareNbHOM KOMHUCCHH, IHCbMEHHBIX TIOPYYEHHMH MpeacenaTess Y4acTKOBOM

H36HpaTeHBHOﬁ KOMHUCCHUU ONIPCACIIAIOTCA 9THMHU NOKYMCHTAMMU.
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6.4. JIokyMeHT NOJJICKUT UCTIONHEHHUIO B TeueHune 30 KajJeHAapHbIX THEW cO AHS
€ro perucTpaluy, 3a HCKIIOYEHHEM CIy4yaeB, MPEIyCMOTPEHHBIX mojapaszaenoM 6.5
HACTOSIIIIETO pa3jena.

Ecnu mocnennuii AeHb WCIIONHEHWS MPHUXOIWTCS Ha HEpaOOYMil N1eHb, TO OH
MOJIJICKUT UCTIOTHEHHIO B TIPEANISCTBYIOIMIHNA eMy pabodmii 1eHb.

HokymeHntsl ¢ mnomeTkamu «Becbma cpouno», «CpodHO» HCIONHSIOTCS B
TPEXAHEBHBINA CPOK, JOKYMEHTHI ¢ TToMeTkol «OmepaTuBHO» — B 10-THEBHBIN CPOK CO
THS YKa3aHHS 110 UCTIOJTHEHUIO.

6.5. Cpoku HCHONHEHUS BXOASIIMX JOKYMEHTOB U OOpallleHHid TIpakiaH
YCTAHABIMBAIOTCA HUCXOJs U3 CPOKOB, IMpeajiaraeMblX Opranuzanued Jmoo
rpa)XIaHWHOM, HAIMPABUBIIMMHU JOKYMEHT, WA CPOKOB, YKa3aHHBIX B MPHUIOKEHUU No
7.

OtBeThl Ha oOpallleHHss O HapyLUIEHWH 3aKOHOAATENbCTBA O BbIOOpax U
pedepeHayMax, MOCTYNUBIINE B yYaCTKOBYIO KOMHCCHIO B TIEPHUOJA H30HMpaTEeNbHOM
KaMITaHWH, KaMITaHuU pedepeHiyma, J0HKHBI OBITh TaHBI B MSITUIHEBHBIA CPOK, HO HE
Mo3JHee JIHA, NPEILIECTBYIOUIEro JAHIO TronocoBaHusa. OTBeThl Ha oOparnieHus,
MOCTYIUBILKE B JI€Hb T'OJOCOBAHUS WJIH B JIEHb, CJIEAYIOLIUNA 32 JTHEM TOJIOCOBaHUS,
JOJDKHBI OBITh TaHBI HEMEJICHHO.

Eciu ¢daxtel, comepxamiuecs B oOpamieHUsX, TpeOYIOT JOMOIHUTEIBHON
MPOBEPKH, PEIICHUsS 10 HUM TMPUHUMAIOTCS HE TO3]IHEE YeM B JIECATUIHEBHBIA CPOK.
Ecnu oOpamienue yka3bpiBaeT Ha HapylIeHUE 3aKOHA KaHAMIATOM, HU30HpaTeIbHBIM
o0ObeIMHEHUEM, WHHIIMATUBHON TpYMNION Mo TpoBeAeHHWIO pedepeHayma, 3TH
KaHIUAaT, W30WpaTeNbHOe OObeqWHEHHE, WHUIMATHBHAS TPYyMIa IO MPOBEICHUIO
pedbepernnyma wim ero (ee) YIOJHOMOYEHHBIE TPEACTABUTEIN JIOJDKHBI OBIThH
HE3aMEJUIUTEIHHO OIOBEIIEHb O TMOCTYMUBIIEM OOpalieHnd W BIpaBe JaBaTh
00BSICHEHHUS 110 CYIIECTBY OOpallleHHUS.

6.6. JIokyMeHT cuMTaeTcsi HMCHOJHEHHBIM W CHUMAaETCS C KOHTpOJS Tocie
pelIeHus] BCeX IIOCTABICHHBIX B HEM BOIIPOCOB, COOOIIEHHUS pe3yJbTaTOB
pPaccMOTPEHHUSI BCEM 3aMHTEPECOBAHHBIM JIULIAM.

6.7. OCHOBaHMSIMHU JIJISl CHSITHS JOKYMEHTA C KOHTPOJIS SIBIISIFOTCSI:

pElIeHHE YYaCTKOBOM KOMUCCHUH;

OTBET Ha BXOSIINN JOKYMEHT;

OTBETHI OT OpraHu3aluid, B KOTOpPHIE JOKYMEHT OBUI HampaBlieH MJis

PACCMOTPCHHUA 110 CYHICCTBY IOCTABJICHHBIX B HCM BOIIPOCOB U OTBCTA 3asBUTCIIIO,
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HampaBjieHHe oOOpalleHusi B Jpyrue OpraHu3aluu JUIsli PacCMOTPEHHUs IO
CYILIECTBY MOCTaBJIEHHBIX B HEM BOIIPOCOB U MOCJEAYIOLIEr0 HHHOPMUPOBAHUS aBTOPa
0 pe3yJbTaTax pacCMOTPEHHUS.

6.8. JIOKyMEHT HE CUMTAETCS UCTIOJIHEHHBIM U OCTAE€TCS HA KOHTPOJIE:

€CJIM OH HaIlpaBJIIETCS B IPYTHE OPraHbl UM OpraHU3alUuu JJI PACCMOTPEHUS C
IEIbI0 TOJYyYeHUS Y4YacTKOBOM KoMHccHeW uH(opMaruu, HEoOXOauMoOn s
paccMOTpPEHUsT IO CYLIECTBY IIOCTABIEHHBIX B JOKYMEHTE BONpPOCOB. B ciydae
HEO0OXOIMMOCTH Y4aCTKOBasi KOMUCCHUS UHPOPMUPYET 00 3TOM aBTOpa JOKYMEHTA;

€CJIM OH HANPAaBJISETCS B IPYTUMe OPraHbl WA OPraHU3alMM JJisl PACCMOTPEHUS 110
CYILIECTBY IIOCTaBJICHHBIX B HEM BONPOCOB M OTBETA 3ASBUTEIIO C MOCIEAYIOIIUM
WHQOPMHUpPOBAaHMEM  YYaCTKOBOM  M30MparelbHOM  KOMUCCHM O  pe3yJjbTarax
HCIIOJTHEHUSL.

7. U3roroB/jieHUe, XpPaHEHHE M UCIOJb30BAHUE MEYATH U LITAMIIOB

7.1. Ina ynocToBepeHUs MOMJIMHHOCTH JOKYMEHTOB WMJIM COOTBETCTBHS KOMUU
JIOKYMEHTOB TOJJIMHHUKAM HCIIOJIB3YeTCsl IeYaTh YYacTKOBOM H30MpaTenbHOM
KOMUCCHH.

Jlnsi mpocTaBiieHUs OTMETOK O TOJYyYEHWUH, PETrUcTpald JOKYMEHTOB B
Y4aCTKOBOM M30HPaATEIbHON KOMUCCHH MOTYT HUCIIOJIb30BATHCS IITAMIIHI.

7.2. U3rotomieHue mevyaTu U IMITAMIIOB YYAaCTKOBBIX M30UpaTEIbHBIX KOMHCCUI
ocylIecTBisieTcsl  u30upareabHOM  Komuccuedl — CBepasioBCKOW — 00JacTH Wi
TEPPUTOPHATIBHON U30MpaTeIbHOW KOMHCCHEH B COOTBETCTBUM C 0O0pas3loM u
OMMCaHUEM, YTBEpKAeHHBIMU TTocTaHoBieHHeM [{1K Poccum.

7.3. TleyaTp y4acTKOBOW W30MpATEbHOM KOMHCCHU TMPOCTABIsACTCS Ha
MIPOTOKOJIaX 00 MTOrax rojI0OCOBaHMs, Ha KOMHUSAX PEIICHUH y4acTKOBOW KOMHCCHH, Ha
MaKkeTax Mpu OTIPaBKe JOKYMEHTOB, MPU 0hOPMIICHUHU JOKYMEHTOB Ha MPUEM TOBApHO-
MaTepUaTbHBIX [IEHHOCTEN, BCEX aKTaX, COCTABISIEMbIX YYACTKOBOW KOMUCCHUEH.

7.4. TleyaTp y4acCTKOBOM M30UpaTeIbHOM KOMHCCHUU TIIOCJIC€ OKOHYAHHS
n30UpaTebHOW KaMIaHWM, KaMIaHuu pedepeHiymMa JOJKHA XPAHUTHhCS B HAJIECKHO
3aKpbIBAEMOM M  OleyaTbiBaeMOM  ceide MM  MeTauIMueckoM ImKapy B
TEPPUTOPUATIBHON KOMUCCHH.

7.5. Ilpenacenarens  w30UparebHOM  y4aCTKOBOM  KOMHUCCHHU B TEPUOJT
npoBejieHHuss BBIOOPOB W (wim) pedepeHaymMa OCYIIECTBISIET KOHTPOJb 32
MPaBWIBHOCTHIO XPAHEHUS] U UCIOJIb30BAHUSA II€YaTH, 3aTEM INEpeJaeT IeyaTh Ha
XpaHEHUE B TEPPUTOPHAIBHYIO U30UPATENbHYI0O KOMUCCHIO.

8. BeneHune HOMEHKJIATYPHI JeJ U (pOPMHUPOBAHHUE 1€

8.1. CocraBiieHUE U YTBEPKIECHUE HOMEHKIIATYPHI JIEII.
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Homenknatypa pgen mnpenHasHadyeHa i (OPMUPOBAHMS — HCIIOJTHEHHBIX
JOKYMEHTOB B JIejla, CHCTEMAaTU3alluU U y4yeTa JeJl, ONPEIEIICHUS CPOKOB UX XPAHECHUS.

B HoMeHknartypy Jen BKIIOYAKOTCSA 3aroJIOBKM  JeJ, OTpaXkarollue Bce
JOKYMEHTHPYEMbIE€ YYaCTKU PabOThl y4aCTKOBON KOMHUCCHUHU.

3aroJoBOK JieJla JIOJDKEH YETKO OTpakaTh OCHOBHOE COAEP)KAHUE U COCTAB
nokymeHnToB. He nomnyckaercst ynorpebieHre HEeKOPPEKTHBIX (POPMYIUPOBOK, BBOJAHBIX
CJIOB U CJIOKHBIX 000POTOB.

IIpu cocTaBiieHMM HOMEHKIATYphl JEN CIEAYyET PyKOBOACTBOBaThCs Ilepeunem
TUTIOBBIX YIPaBICHUYECKUX AapXUBHBIX JOKYMEHTOB, OOpa3ylouIuxcsi B Ipolecce
NEATENIbHOCTA T'OCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIPaBICHUSA U
OpraHu3alui, C YKa3aHUEeM CpOKOB XpPAaHEHHUs, YTBEPXKIACHHBIM IIPHUKA30M
MunuctepcerBa KynbTypbl Poccuiickoit @enepaunu ot 25 aBrycta 2010 roga Ne 558;
MOPSAAKAMU XPAHEHHUs U MEpPEeAayd B apXUBBI JOKYMEHTOB, CBA3aHHBIX C ITIOATOTOBKOU U
npoBejieHneM BeIOOpOB, yrBepkaeHHbIMU [{UK Poccun u M30uparenbHolt KoMuUCcHen
CBepy10BCKO# 001acTH, HOMEHKJIATypaMu JeJl Y4acTKOBOM M30UpaTeIbHON KOMHCCUU
3a IPEAIECTBYIOLINE TOBI.

Homenknatypy JAen y4acTKOBOM M30MpaTeNbHOW KOMHCCHUU  COCTABISIET
Huxueceprunckas pailoHHasi TeppuTOpHUalibHas U30UpaTebHas KOMUCCHUS, BBIHOCUT €€
Ha o/100peHne DKcnepTHOM komuccun HukHecepruHekoil pailoHHON TeppuTOpUaIbHON
n30UpaTeNbHOM KOMUCCHH, U, TIOCIE 0JI00PEHHUS, YTBEPHK/IA€T CBOUM PEIICHUEM.

YT1BepxkAeHHAas peleHueM HUKHECepruHCKOM paliOHHOM TEPPUTOPUAIBHOM
n30UpaTeNbHOW KOMUCCUU HOMEHKIJIATypa JeJ y4aCTKOBOW M30UpaTeNbHOW KOMHCCUU
oOs3aTeNbHAsl 1J1s1 UCTIOJIHEHHSI BCEMU YYaCTKOBBIMU KOMUCCUAMH (TIpuioxkeHue Ne §).

B cimyyae BO3HHMKHOBEHHs HOBBIX [I€JI, OHU JONOJHUTEIBHO BHOCATCA B
YTBEPKICHHYIO HOMEHKJIATYpy Jell.

IIo OKOHYaHMM KaXAOr0 KAJIEHAAPHOIO IoJa B KOHIIE HOMEHKJIATYphl el
CEeKpeTapeM WM Mpe/ceiaTeseM y4acTKOBOM M30MpaTeIbHON KOMUCCUU COCTABIISIETCS
UTOTOBasi 3alUCh O KOJIMYECTBE 3aBEJEHHBIX Jea (TOMOB, YacTed) OTIEIbHO
IIOCTOSIHHOTO ¥ BPEMEHHOTO XPaHCHMUS.

Cpok XpaHEHHsI JOKYMEHTOB YKa3bIBAE€TCS B HOMEHKJIATYPE €Nl CO CChUIKOW Ha
COOTBETCTBYIOILYIO CTaTbio llepeyHs wmnm Ha NOyHKT coorBercTByROLIEro llopsaka
XpaHEHHMsT M IIepeladyd B apXuB JOKYMEHTOB, CBS3aHHBIX C IIOATOTOBKOW U
MPOBEJICHUEM KOHKPETHBIX BHIOOPOB.

Hcuncnenne cpokoB XpaHEHUsI JOKYMEHTOB, 3aKOHUYEHHBIX JEJIONPOU3BOICTBOM

B TCKYIICM I'OAy, HAUMHACTCA C 1 SAHBapA CICAYIOUMICTO roaa.
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8.2. Odopmnenue JOKYMEHTOB, 3aKOHUYEHHBIX JETOTPOU3BOACTBOM,
dbopmupoBaHue €7 B y4aCTKOBOW U30UPATEIbHOM KOMUCCHH.

3aKOHYEHHBIE JETONPOU3BOACTBOM JTOKYMEHTBI o opMIISIIOTCS
B COOTBETCTBUH C TpeOoBaHusMuU [lopsiaka, CIUCHIBAIOTCS MpeicenaTesieM Y4acTKOBOM
n30MpaTeIbHON KOMUCCUU B JIETIO.

HcnonHenHuble JOKyYMEHTHl (OPMHUPYIOTCS B JieJa B COOTBETCTBUU C
YTBEPKJIECHHON HOMEHKJIATypOu JIelI.

He pomyckaercs momelieHue B JI€JI0 JOKYMEHTOB, COJEp:KaHUE KOTOPBIX HE
COOTBETCTBYET 3aroJjOBKY J€a.

B neno BkmodaroTCsi BCE JOKYMEHTBHI MO KOHKPETHOMY BOIIPOCY BMECTE C
MPUIIOKEHUSIMU, YKa3aHHBIMM B TEKCTE NOKyMEHTa. I[Ipu OTCYTCTBMU NPUIOKEHUM,
yKa3aHHBIX B TEKCTe JIOKYMEHTa, TMpeacenaresab JuOO0 CeKpeTaph Yy4aCTKOBOM
n30upaTeIbHON  KOMHCCHUU o0si3aH clenarh 3aluch Ha JOKyMEHTE 00 ux
MECTOHAXOXK/ICHUH.

[IpoTokombl 3aceaHnii y4acTKOBOW M30MpaTeIbHONM KOMUCCHH PACIionaratoTcs B
JIeJie 10 XPOHOJIOTMU B TOPSJAKE BO3pacTaHusi HOMEPOB. JIOKYMEHTBHI K 3acedaHUI0
Y4aCTKOBOM KOMUCCHH MOMEIIAIOTCS TIOCJIE COOTBETCTBYIOLIETO MPOTOKOJIA.

B nene «llepenucka» ucxoasuui (OTBETHBIM) JOKYMEHT MOMEIIAETCS IMOCTE
BXOJIAIIETO.

OO6pamieHuss rpaxiaaH MU JOKYMEHThI IO WX PACCMOTPEHHUIO (HOPMUPYIOTCS
B oTjAenbHble aena. Kaxmoe oOpailleHHe M BCEe JTOKYMEHTHI IO €ro pacCMOTPEHUIO
COCTaBJISIOT B J€Jie CAaMOCTOSITEIbHYIO TPYIIY M pacrojararorcs B ajidaBUTHOM
MOPSIAKE IO TIepBbIM OyKBaMm (haMuIMii aBTOPOB OOpaIieHUH.

3a COXpaHHOCTh JOKYMEHTOB W JIeJI 0 Nepellaud MX B TEPPUTOPHUATBHYIO
KOMHCCHUIO OTBETCTBEHHOCTb HECeT TIpeJce/arellb Yy4aCTKOBOM M30MpaTesIbHOM
KOMUCCHH.

9. OTBETCTBEHHOCTDH

9.1. OTBETCTBEHHOCTh 3a OpPraHU3alUI0 JETONPOU3BOJCTBA B YYaCTKOBOMU
n30upareIbHON  KOMHUCCHHM, OO€CTeYeHHUE KOHTPOJS HUCIOJHEHUS JOKYMEHTOB,
oOecrieyeHUE COXPAaHHOCTH JOKYMEHTOB U Iiepeflady HUX B TEPPUTOPHATLHYIO
KOMHUCCHUIO HECeT TpeJlcenaTelb Y4YacTKOBOM M30MpaTeIbHOM KOMUCCHM, KOTOPBIN
obOecrnieurBaeT Takke KOHTPOJIb coOmtoieHus TpeboBanuii [lopsiaka.

9.2. UneHpl y4acTKOBOM W30MpATEbHOW KOMHUCCUM HECYT TEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a coOJtoieHue TpeboBanuit [lopsika, COXpaHHOCTb HAXOMSIIUXCS Y

HHUX NOKYMCHTOB.
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[Ipunoxenne Ne 1
K [lopsanky BeieHns 1€10IPONU3BOICTBA
B Yy4aCTKOBOM M30HMpaTeIbHON KOMUCCUH

dopma KypHAJIA PErucTPANUM BXOASIINX JOKYMEHTOB

Hara Howmep Peru- | Koppe- | Homep | Kpatk | Peso | Cpok | Ormer- | Homep
10JIy4e YUK’  luponmsii | cionge | u gata oe JIoL | ucrmoJs- | Ka o0 nena
HUWs HOMCD HT OOKYyME | COACp us HEHUA HCIIOJI-
HTa JKaHn HEHHUN
e
1 2 3 4 5 6 7 8 9 10

> Jlaumblii cTonGenm BKTIOYAeTCA B TOM CIydae, €CIM JIeIONPOM3BOACTBO BENET TEPPHTOPHAITBHAS

n30uparenbHasi KOMUCCHS
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[Ipunoxxenne Ne 2
K [lopsanky BeieHns 1€10IPONU3BOICTBA
B Yy4aCTKOBOM M30HMpaTeIbHON KOMUCCUH

AKT

MBI, HHKCIIOAIMMCAaBIINECCA

>

COCTaBWJIM aKT O TOM, UTO « » 20 I. IIpA BCKPBITUU
MaKeTa

(yxazaHre HaMMEHOBaHUsI MaKkeTa (MUckMa, OaHIEePOIH U T.J1.), OT KOroO IOJIYYeH)

B HCM HC OKa3aJIOCh

HaCTOSIH_II/Iﬁ AKT COCTABJICH B IBYX JK3CMILJIApaAXx.

Ioamucu:
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[Tpunoxxenne Ne 3
K [lopsanky BeieHns 1€10IPONU3BOICTBA
B Yy4aCTKOBOM M30HMpaTeIbHON KOMUCCUH

dopMa KypHAJIa perucTpanuu o0pameHuil rpaxian

Hata | Homep Peru- Kop- Anpec Conep- | Peso- Cpox | Ormer | Homep
0J1y- YUK* cTpa- pecIoH- MecTa KaHWe | JIIOUMS | UCHOJ- | Ka o0 nena
YCHUS III/IOHHBII\/’I JCHT KHUTECIIb- o6pa- HEHUA HUCIIOJI-
HOMCD CTBa IICHUA HCHUHN
3asiBUTEJIS,
HOMED
tenedoHa
1 2 3 4 5 6 7 8 9 10

4 I[al-ll—ll:lﬁ CT0JI0El] BKJIKOYAETCS B TOM ciayvyae, €CjIn ACJ0NMpPOU3BOACTBO BEACT TEPpUTOpHAJIbLHasA
I/l361/lpaTe.]'IbHaﬂ KOMMHCCHA.



25

[Tpunoxxenne Ne 4
K [lopsanky BeieHns 1e10IpON3BOICTBA
B Yy4aCTKOBOM M30HMpaTeIbHON KOMUCCUH

®opmbl 0JIAaHKOB,

HCI0JIb3YeMbIX B Y4aCTKOBOI U30MpaTeJIbHOH KOMUCCHH
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CBEPIJOBCKAS OBJIACTD

HNKHECEPTMHCKNI MYHUIINIIAJTBHBIN PAVIOH

YYACTKOBASA UBBUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOI'O YHACTKA Ne

HPOTOKOJ 3ACEJAHUA

Ne

(mata)

(MecTo mpoBeIeHHs)
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CBEPIJOBCKAS OBJIACTD

HNKHECEPTMHCKNI MYHUIINIIAJTBHBIN PAVIOH

YYACTKOBASA UBBUPATEJIBHAA KOMUCCHUA
N3BUPATEJIBHOI'O YHACTKA Ne

PEHIEHUE

(nata)

(MecTo cocTaBIieHHS)

(HaMMEeHOBaHUE PEIICHUST)
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CBEPIJOBCKAS OBJIACTD

HNKHECEPTMHCKNI MYHUIINIIAJTBHBIN PAVIOH

YYACTKOBASA UBBUPATEJIBHAA KOMUCCHUSA
N3BUPATEJIBHOI'O YHACTKA Ne

(ynuua, oM, HaCeIEeHHBIN IyHKT, PaioH, 00JIaCTh, MHIEKC, Teae(oH)

No

Ha Ne

oT
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[Ipunoxxenne Ne 5
K [lopsanky BeleHns 1€10IPONU3BOICTBA
B Yy4aCTKOBOM M30HMpaTeIbHON KOMUCCUU

TpedoBaHus K JOKyMEHTaM, H3r0TOBJIsIEMbIM C IIOMOILIBIO
NeYaTalinX YCTPOUCTB, U K (pailyiaM TEKCTOBBIX JIOKYMEHTOB

1. Tekctsl pokymeHTOB Ha Omankax Qopmarta A4 mnewaTtatoTcs dYepes
1,5 MeXCTpOoUYHBIX HMHTEpBaja, Ha OnaHkax ¢opmara A5 — dyepe3 1 MeXKCTPOUHBIN
HUHTEpBaJ.

2. Ha3zBanue BUa TOKyMEHTa NI€YaTa€TCs] MPONUCHBIMHU OyKBaMH.

3. Ecnu 3aronoBok k Tekcty mpesbimaeT 150 3HakoB (5 CTpOK), TomycKaeTcs
MPOJJIeBaTh €ro 0 TPaHMIlbl IPaBOro noJjisi. Touka B KOHIIE 3ar0JIOBKA HE CTABUTCH.

4. PacummdpoBka mnoanucu B pekBusure  «llogmuck»  meuartaercs
HAa YpOBHE TIOCJIEIHEH CTPOKM HAWUMEHOBAHMS JIODKHOCTH C HCIHOJb30BaHHEM
koMOuHanuu knasui Shift — Ctrl — [IpoGen mexay nHunmanamMu u pamuinei.

5. Co3ganme, @QopMaTupoBaHMe€ W BbIBOJ Ha Ie4aTb JOKYMEHTOB
MPOU3BOJIUTCS, KaK MPaBWJIO, HAa KOMIBIOTEpAX C HUCIOJIB30BAHUEM IMPOTrPAMMHOTO
npoaykra Microsoft Office Word (nanee — MS Word).

6. Ilpu ¢QopmaTupoBaHMM  JOKYMEHTOB pEKOMEHIyeTcss paboTaTh C
BKJIIOUEHHOW KHONKOW Y Ha manenu HacTpoiiku MS Word, yToObl BUAETh HA dKpaHe
0TOOpa’keHre 3HAKOB a03alleB U IPYTUX CKPBITHIX CUMBOJIOB (POPMATHPOBAHUSI.

7. llpu dbopmMaTUpOBaHMM TEKCTa JTOKYMEHTOB HCIIOJIB3YETCS CTHJIb, KOTOPHIN
MMEET CJeAYIOLMe TapaMeTphl:

o [lpudt TimesNewRoman

e Pasmep 14 myHKTOB

e OrtcTyn ciea OcMm

cipaba (0 cMm
e Uurepnan nepen 0 MyHKTOB
nocine 0 MyHKTOB
. MeXCTpOUYHBIM UHTEPBAIL IOy TOPHBIN
o IlepBas cTpoka orctym Ha 1,25 cm
e  BripaBHuBaHue o MIHUPUHE

8. Ilpm dQopmatupoBanuu TaOIUI HEOOXOAUMO COOJIIONATH  CIIEAYIOIINE
TpeOOBaHUS:

TabnMila Bcerja JODKHAa HMMETh  Ha3BaHME, KOTOPOE  BbIpaBHUBAETCS
0 MPAaBOMY TOJIIO IOKYMEHTA;

Ta0JIMIIa BHIPABHUBAETCS MO LEHTPY JUCTA;

3aroJIOBKH CTOJIOIIOB U CTPOK BBIPABHUBAIOTCS MO UEHTPY SYEHKU;

JaHHBIE B siueliKax TaOJIUIIbl BEIPABHUBAIOTCS CBEPXY M0 JIEBOMY Kparo;

MPOJOJDKEHNE TaOIMIbl HA HOBOM JIMCTE BCETJa HAUMHAETCS C 3aroJIOBKOB €€
CTOJIOLIOB (MM HOMEPOB CTOJIOIIOB);

CTPOKH TaONMUIBl TEPEHOCATCS Ha HOBBIM JIMCT JTOKYMEHTa HCKIIOYUTENIHHO
LEITUKOM;

IIMPUHA U BBICOTA TAOIMIIBI HE JOJIKHBI MIPEBIIIATH pa3Mephl MoJeH JOKYMEHTA.

9. Pa3Mepsl nozieil 1oOKkyMeHTa JOJKHBI UMETh CIEAYIOIINE TapaMeTpPhl:

o BEpXHEE 2,0 cm
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° HIKHEE 2,0 cm
° JIEBOC 3,0cmMm
o MpaBoe 1,5cm

OT kpas 10 KOJIOHTUTYJIA:

1,25 cm

1,25 cm

10. Ilpm moaroToBke TOKYMEHTOB MUCIOJIB3YIOT CIEAYIOIINE PEKBU3UTHI:

L4 BCPXHCTO
L4 HHKHETO

¢ HAaMMEHOBAHHE OpraHU3alUU;

¢ HAaMMEHOBAHME BHJA JOKYMEHTA;

®  CChUIKAa Ha PETUCTPALIMOHHBIA HOMEP U J1aTy JOKYMEHTA;
®  MECTO COCTABJICHUS WJIW U3IAHUS JOKYMEHTA;
e ajpecar;

e rpud yTBEpKIACHUS TOKYMEHTA;

®  3aroJIOBOK K TEKCTY;

®  TEKCT JOKYMEHTa;

® OTMETKa O HAJIMYHUU NPHUIIOKEHNUS;

®  [OJINCH;

e rpud coriacoBaHus JOKYMEHTA;

e OTMeTKa 00 UCIIOJHUTEIE;

11. PexBu3uThl (KpoM€ TEKCTa JOKyMEHTa U ajpecara),
13 HECKOJIBKHUX CTPOK, [I€YATAIOT CO CIEAYIOIUMH IapaMeTpaMu:
o Mpudt TimesNewRoman
o Pazmep 14 myHKTOB

COCTOAIIIUC

o Otctyn

cleBa
cipaba 0 cMm

nepen
IIOCJIE
MeXCTpOUYHBIM UHTEPBAIL
OTtcTyn nepBoi CTPOKHU
BripaBHuBaHue

HNuTepBan

0cm

0 myHKTOB

0 myHKTOB

OJIMHAPHBIN
HET
10 LIEHTPY

12. PexBu3uT «Anpecary MneyaTaroT co CIeAyIOUMMU apaMeTpaMu:

Ecin

Mpudt
Pa3zmep
Otctyn

14 myHKTOB
cleBa
cipaba 0 cMm
nepen
IIOCJIE
MeXCTpOUYHBIM UHTEPBAIL
OTtcTyn nepBoi CTPOKHU
BripaBHuBaHue
COCTaBHbIE YaCTH PEKBU3UTOB

HNuTepBan

7 cM

TimesNewRoman

0 myHKTOB

0 myHKTOB

OJIMHAPHBIN
HET
10 LIEHTPY

«Anpecaty, «I'pud yTBep)KIEHUSA

nokyMeHTa», «I'pud cormacoBanus AOKyMeHTa», «OTMETKa O HATMYUHU MPUIOKECHUS»
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HE YMEUIAIOTCs Ha OAHOW CTPOKE, TO Pa3pblB CTPOKU B HY’KHOM MECTE IIPOU3BOJIUTCS C
MOMOIIBIO cuMBoJIa «Pa3peiB cTpoku» (komOuHanus kinasuin Shift — Enter).

[Ipu odopmieHnn HOKYMEHTOB Ha JBYX U Ooyiee CTpaHULAX BTOpas
U TOCIENYIOUIME CTpPaHUIbl JOKHBI OBbITh THpoHyMepoBaHbl. Homepa cTpaHuig
IPOCTABJIAIOT MOCEPENANHE BEPXHEro IOJs JIMCTa apaOCkuMH Ludpamu 0€3 3HAKOB
penuHaHusl.

Ecnu nokyMeHT MMeeT MPUIOKEHUE, TO OHO TedaTraeTcss ¢ HOBOW CTpaHUIbI U
UMEET CaMOCTOSATENbHYIO HyMEPALUIO CTPAHHULL.

13. Jlns BBIABICHHMS U MCHPABICHHUS BO3MOKHBIX OLIMOOK B MPaBONUCAHUU B
chopMHUpPOBaHHBIX (aillax PEeKOMEHAYETCs] OCYIIECTBIATh MNPOBEPKY JOKYMEHTOB,
UCIIOJIb3YsI CUCTEMbI TPOBEPKH MPABOIKUCAHMUS.

14. Kaxzapli AOKYMEHT CO BCEMHU MPUIOKEHUSIMHU K HEMY IOMEIIAI0T
B OTJENbHBIN (hailin (€ciu IpUIIoKEeHUsI CO3/1aHbl OAHUM IpolieccopoM). BuyTpu ¢aiina
caM JOKYMEHT U Ka)KJ0€ MPUJI0KEHHE MMOMEIIAIOT B OT/ICJIbHbBIE PA3EIbI.

15. Bce pexkBU3HWTBHI JOKYMEHTa OTIEISAIOT JpPYyr OT JApyra OAHOM IyCTOM
CTpOKOM, oOpazyemoit cumBojioM ab3amna (§ — xmaBuma Enter). B Tekcre
HE J0JKHO BCTpevaThesi 6oJiee ABYX CUMBOJIOB ab3ama noaps.

16. He nmomyckaeTrcsi mucaTh CJIOBa C Pa3psiAKON, BCTAaBIsAS MPOOETbl MEXIY
OykBamu B cioBax. He nomyckaercsi ucrnoiib30BaHME MpoOesnoB sl 0Opa3oBaHUS
ab3alHOTO OTCTyna (KpacHOW CTPOKM) WJIM MYCTBIX CTPOK. B TekcTe He TOIIKHO
BCTpedaThcsl MoapsiA Oosiee OAHOrO CHUMBOJia TpobOena. Pa3neneHve WHULKATIOB
1 (haMUIIUU JeNaeTcs ¢ UCTIOIb30BaHUEM HepasiesieMoro mpodena (coueTaHue KiaBuIl
Shift — Ctrl — IIpoGemn).

17. He pomyckaercst BKJIIOYaTh B TEKCT JOKYMEHTa pPa3AeiMUTENbHbIE JIMHUH,
COCTaBJICHHBIEC U3 1IETIOYEK CUMBOJIOB (¥, =, -, — 1 1p.).

18. He pomyckaercss UCIHONB30BAHUE B PYCCKUMX CJIOBaxX CXOIHBIX IO
HauepTaHuIo JJaTUHCKUX OykB (A, a, B, C, ¢, E, e, H, K, M, O, 0, P, p, 1, X, X, y).

19. He nomyckaetcst uCrojib30BaHUE CUMBOJIA TaOyIsIuu (—) A1 00pa3oBaHUs
ab3anHoro otrcryna (KpacHOM CTpOKM) WM NYCTBIX CTPOK. AO3alHbId OTCTYyH
ycTaHaBnuBaloT B MeHi0 Dopmar/Ab3all WM C MOMOIIBIO BEPXHEro ABUXKKAa Ha
TOPU30HTAIIBHOM JIMHEUKE.

20. He nmomyckaeTcsi MCIOJIB30BAaHUE CHUMBOJIA «-» JUIsl 0003HA4YEHUs MEpeHoca.
Bmecto HEro cleyeT UCIIOJIb30BaTh CUMBOJI MSTKOTO nepeHoca
(xomOunanus knaBu Ctrl — «-»).

21. Jlng HanmucaHus PUMCKUX LUQP JOJKHBI UCIIONB30BATHCA 3arjaBHbIE OYKBBI
natunckoro andasuta (I, V, X, C, D, L, M). Ucnonb3oBanue st 3TOM IEIH PYCCKUX
OyKB U apaOCKuX UQpp HE TOMYCKACTCH.

22. Bmecto OykBbl «BE» momxHa ynoTpebnarsca Oyka «E» (kpome HMeH
COOCTBEHHBIX MPU HATUYHUU MMOATBEPKIAIOIINUX TOKYMEHTOB).

23. PexBusuthl «HanmeHoBaHME BHUJA JOKYMEHTa» JOJKHBI ObITH BHIPOBHEHBI
M0 LIEHTPY M KXl U3 HUX JIOJDKEH MPEeCTaBIsATh cOO0M oaMH a0d3all, TO €CTh BHYTpHU
TEKCTa KaXXJOro pPEeKBHU3UTa HE JOJDKHO ObITh cuMmBosia ab3ama. He momyckaercs
UCIIOJIb30BaHUE CUMBOJIA ab3ana Jijisl MpepbIBaHUsI CTPOKU B MTPOU3BOJIILHOM MECTE, IS
ATOTO CJIEAYET UCIOJIh30BaTh CUMBOJ pa3phiBa CTPOKHU (komOWHanus kiaBuim Shift —
Enter).
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[Tpunoxxenue Ne 6
K [lopsanky BeieHns 1e10IpON3BOICTBA
B Yy4aCTKOBOM M30HMpaTeIbHON KOMUCCUH

dopma KypHAJIA PErucTPANUM HCXOAAIIUX JOKYMEHTOB

Jara Homep | Perucrpa- | Anpecar Kpatkoe Kro Ucnonnurens | Homep
OTIIpaBJie- YUK’ LIMOHHBII coZepKaHue | IOoAIMUcan nena
HUWs HOMCD AOKYMCHTa AOKYMCHT
JOKYMEHTa
1 3 2 4 5 6 7 8

> I[al-ll—ll:lﬁ CT0JI0El] BKJIKOYAETCS B TOM ciayvyae, €CjIn ACJ0NpPOU3BOACTBO BEACT TEPpUTOPHAJIbLHAsA
I/l361/lpaTe.]'IbHaﬂ KOMMHCCHA.
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[Ipunoxxenne Ne 7
K [lopsanky BeieHns 1€10IPONU3BOICTBA
B Yy4aCTKOBOM M30MpaTeIbHON KOMUCCUH

NEPEYEHD

MO/JIEsKAIMX KOHTPOJII0 TOKYMEHTOB
€ YKa3aHHeM CPOKOB MCTIOJTHEHHS

1. HopMaTuBHBIE aKThl OpPraHOB MECTHOI'O CaMOYIMPAaBJICHUS — COIJIACHO
yKa3aHHOMY B HUX CPOKY.

2. O6pamenuss genyratoB 3akoHojarenbHoro CoOpanusi CBepaIOBCKOU
obnmactu — B TeueHue 10 gHel (a mpu HEOOXOJAMMOCTH MOJYYEHUS JOTIOJTHUTEIBHBIX
MaTepuajoB — He To3nHee, yem uepe3 30 KaJleHAApHBIX HEW CO JHSA MOJy4eHHUs
oOpartieHus).

3. IIpoTect npokypopa — He nmo3aHee yem yepe3 10 kaneHaapHbIX THEH.

4. TlpencraBineHue NpoKypopa — He no3aHee yem uepe3 30 kajieHaapHbIX THEH.

5. OOpaienusi rpaxjaH 1O BompocaMm BBIOOPOB U pedepeHaymoB — o 30
KaJICHIAPHBIX JHEW, a MOCTYNUBIINE B MEPUOa M30UpATEeIbHOM KaMIaHWUM, KaMIIaHUU
pedepenayma — msTh JHEW, HO HE TIO3IHEE JHS, MPEIIECTBYIONIECTO JHIO TOJI0COBAHUS,
a oOpalleHus, MOCTYNHUBIINE B JEHb TOJOCOBAaHUS WU B JI€Hb, CICAYIOIIMN 3a JHEM
rojiocoBanus — HememiaeHHo. Ecmau dakTel, comepkamiuecss B oOpaiieHuu, TpeOyroT
JOTIOJTHUTENIBHONU TIPOBEPKU — JIECSITh JHEH (B COOTBETCTBUU C MYyHKTOM 4 cTtaThu 20
denepanbHOro 3akoHa «OO0 OCHOBHBIX TapaHTUSX M30WpaTEIbHBIX IpaB M IpaBa Ha
yuyactue B pedepenayme rpaxaan Poccuiickoit @eaepanun»).

6. OOpamieHust TpaxkJaaH, CoOJEpXkallue BOMPOCH, pPEIICHHE KOTOPBhIX HE
OTHOCHUTCSI K KOMIIETCHIIUM y4YaCTKOBONW KOMHCCHH, MEPECHUIAIOTCS B TCUCHUE CEMU
KaJICHIAPHBIX JTHEH.

7. OOparenust cpeacTB MaccoBor MHGOPMAILIUKM IO BOIPOCAM MPEIOCTABICHUS
nHpopMaru - CEMb KaJICHTapHBIX JTHEH. Ecnn TpeOyemble
CBEJICHHSI HE MOTYT OBITh IIPEACTABIEHBI B YKa3aHHBIA CPOK, TO JOMYCKAETCS OTCPOUKa
B MPEJOCTABJICHUH 3allpaliuBacMoil HHPOPMAIIMU C BPYYEHHUEM B TPEXIHEBHBIN CPOK
CO JIHS TOJy4YeHUs] MUCBMEHHOTrO 3arpoca MH(OpMalUK YBEIOMJIEHUS 00 OTCpOYKE
MPEJACTABUTENII0 PEAAKIUKM, B KOTOPOM YKa3bIBAIOTCS MPUYMHA OTCPOUKH, JaTa, K
KOTOpOM Oyner mpeAcTaBieHa 3ampaiiuBaeMas WHQopMarus, ITOHKHOCTHOE JIHIIO,

YCTAaHOBUBIICC OTCPOUKY, AaTa IIPUHATHUA pCIICHUA 00 OTCpPOYKE.
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[Ipunoxenne Ne 8
K [lopsanky BeieHns 1€10IPONU3BOICTBA
B Yy4aCTKOBOM M30HMpaTeIbHON KOMUCCUH

YTBEPX/IEHA
pelLIeHremM Hwxneceprunckon
palioOHHOM TEPPUTOPUATIBHON
n30MpaTeTbHONM  KOMHUCCHUU oT
Ne
HOMEHKJIATYPA AEJI

YUYACTKOBOM U3BUPATEJLHON KOMUCCHUU
HUXHECEPTHHCKOI'O MYHUIIMITIAJIBHOI'O PAMOHA HA 201 -201__ I'OJIbI

Minexc Kon-Bo Cpoxk xpanenus gena (Toma,
ena 3aronoBox siena nen (TOMOB, yacTi) U Ne CTaThH 110 [Ipumeuanue
(Toma, wacTn) yacreit) [Tepeunto
1 2 4 5
HaszBanue pazgena
Cekperapb Huxnecepruackoil pailoHHOMN
TEPPUTOPUATILHON N30MPaATEIIbHOW KOMUCCHUH [Tonnuce Pacmndposka noanucu

[ara

Hrtorosas 3amuch 0 KaTreropusax M KOJUYECTBE A€, 3aBEJICHHBIX B
roJly B y4aCTKOBOM H30MpaTeIbHOW KOMUCCHUH

B Tom uncne
[To cpokam xpaneHus Bcero DExo C OTMETKOM
nepex 170:¢
PEXOIAIL «QITK»
1 2 3 4
[ToctostHHOTO
Bpemennoro (cBbie 10 ser)
Bpewmennoro (0 10 net
BKJTFOYUTEIHHO)
HUTOTO:
Cekperapb y4aCTKOBOH KOMHUCCHU [Tonnuce Pacmudposka
n3bmuparenbHOTO yuacTka No MTOIITUCH

Hara
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[Ipunoxxenne Ne 9
K [lopsanky BeieHns 1€10IPONU3BOICTBA
B Yy4aCTKOBOM M30HMpaTeIbHON KOMUCCUH

HOPAAOK
OPraHM3aluu JeJ0NPOU3BOACTBA YYACTKOBBIX M30MpaTeIbHbIX KOMUCCHI B
MeKXBbIOOPHBII nepuog HuxkHecepruHcKol paiOHHOM TEPPUTOPHATBHOM
H30UpaTeIbHON KOMHCCHEH

[lo pemenuto HwmxHecepruHCKOW pallOHHOM TeppUTOpPUATBLHOM M30MpaTenbHON
KOMUCCHU JIETIOTIPOU3BOJICTBO YUaCTKOBOUM M30MpaTeIbHOW KOMUCCUHM B MEKBBIOOPHBIN
nepuoj BedaeT HwukHecepruHckass pailoOHHas TeppUTOpHUalibHas HW30UpaTenbHAs
KOMUCCHSL.

B sTtoM caydae — yCcTaHaBIMBACTCA  CICAYIOIUMW  IOPSAOK  BEACHUSA
JEI0IPOU3BOICTBA:

IToctymaromue B~ y4acTKOBBIE  KOMHUCCUM  JOKYMEHTBI  PETrMCTPUPYHOTCSA
Huxuecepruuckoil pallOHHOM TeppuUTOpUanbHON M30UpaTeNbHOM KOMHCCHEW B
(OKypHaJle PEerucTpalyy TMOCTYNAIoUX JOKYMEHTOB B Y4YacTKOBBbIE H30UpaTeiIbHbIC
KOMHUCCHI» B COOTBETCTBHHU C paszesioM 2 Hacrosiero Iopsaaka.

JIOKyMEHTBI MOTYT  OBITb  3apEerMCTPUPOBAHBI C VCIIOJIb30BAHUEM
pPEruCTpallMOHHOIO0  LITaMIa, M3roTOBJIEHHOro  HukHecepruHckon — pallOHHOU
TEPPUTOPHATIBHON N30UpaTEeIbHON KOMUCCHUEH.

Ilocne perucrpauuu JOKYMEHTBI IIEPEAAXOTCS IPEACENATENI0  y4aCTKOBOU
n30UpareNbHON KOMUCCHM JIJISl TIPUHATHUSL COOTBETCTBYIOIIETO PEIICHHs] U TOJTOTOBKHU
OTBETA.

B cioyuae HeoOXoaMMOCTH, TIO PEIICHHIO MpeAcenarens  Yy4acTKOBOM
n30UpaTebHOM KOMHUCCUHU, PACCMOTPEHHE TOKYMEHTOB MOKET OBbITh BBIHECEHO Ha
3aceJJaHle y4aCTKOBOM N30MpaTeIbHOM KOMHUCCHN.

IlogroroBneHHsle B pe3yjbraTreé  HCIOJHEHUS  JOKYMEHTOB  IIHUCbMa
MOJMKCHIBAIOTCS MPe/icelaTe]IeM YYacTKOBOM N30MpaTenbHON KOMUCCUU U TIEpeIatoTCs
B HurkHecepruHCkyto palOHHYIO TeppUTOPUATBHYIO M30MPATENbHYI0 KOMHCCHIO JUIS
perucTpanuu U OTIPaBKU ajgpecary, a UCIIOJHEHHBIE JTOKYMEHTBI CIIMCHIBAIOTCS B JIEJI0
npeaceaaTreseM  y4acTKOBOM — M30MpaTeslbHOM  KOMUCCHMM M IEpelalTcs B
HuxHecepruuckyo palloOHHYIO TEPPUTOPUANBHYIO H30UpATENIbHYI0 KOMHUCCHUIO IS
IIOMELIEHHUS B JEJI0 B COOTBETCTBUU ¢ HOMEHKJIATYPOU J€Il.

Hcxoasuue JOKyMEHThl YH4aCTKOBBIX U30MpaTeIbHBIX KOMUCCUN PETUCTPUPYIOTCS

Huxuecepruuckoil pallOHHOM TeppuUTOpUaIbHON M30UpaTeNbHOM KOMHCCHEW B
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«GKypHaJ€ pEerucTpauuy OTIPABISIEMBIX JOKYMEHTOB W3 YYacCTKOBBIX KOMHCCHI» B
cooTBeTCTBUH C pazaenoMm 4 Ilopsaka.

3aperucTpupoBaHHbIE TOKYMEHThl HukHECcepruHcKas paloHHasl TEppUTOPUAIbHAS
n3buparenbHas KOMHUCCUS  OTIpaBIsieT ajapecaTtaM, a KONHMH TIOMEIIAaeT B
COOTBETCTBYIOIIIUE JETIA.

B cnywae mnpoBeneHHs 3acelaHHs YYacTKOBOM U30MpaTeIbHOW KOMHCCUHU
CeKpeTapb KOMHUCCUU BEAET MPOTOKOJ 3acellaHus, KOTOPbIA B TedeHHE 3-X pabdouyux
nHel odopmilieT W, OJHOBPEMEHHO C MPHUHATHIMH PEHICHUSIMU M JOKyMEHTaMH,
MpUIaracMpIMM K  pELICHHSM, mnepepaecT B  HMKHECEpPrHHCKYyX0  pallOHHYIO
TEPPUTOPHANIBHYIO  M30MpaTenbHyl0  KoMmMuccuio. HwmkHecepruHckas — palloHHas
TeppUTOpHANIbHAST M30UpaTesibHas KOMHUCCHUSA, €CIM HEO0OXOJMMO, TUPKUPYET U
pacchbUIacT PeLIeHUs B COOTBETCTBUM C pasnaesioM S [lopsaxka.

OdopmileHHbIE HaAJUIEKAUM  00pa30oM MPOTOKOJBI 3acCeJaHUM  y4aCTKOBBIX
n30UpaTeNbHbIX KOMUCCUI XpaHATCs B Hwuxneceprunckon paliOHHOM
TEPPUTOPHATIBHON N30UpaTEIbHOW KOMHCCHH.

KoHTpone 3a HUCHOJIHEHHMEM JOKYMEHTOB M MOPYYEHUH  yYaCTKOBBIMHU
n30upaTeNbHBIMU ~ KOMHCCHSIMU  ocyiectBisier  HumkHeceprunckas — palloHHas
TeppUTOpHATIbHASI U30UpaTeNbHAs KOMHUCCHS B COOTBETCTBUH ¢ paznienom 6 [lopska.

Huxuneceprunckass palioHHass TeppuTOpuaibHas H30HMpaTerabHass KOMHUCCHS
dbopMHpyeT 1eN1a U XPaHUT JOKYMEHTHI y4aCTKOBBIX H30MPATEIbHBIX KOMUCCHIA.

OKcnepTu3y LEHHOCTH JOKYMEHTOB YYAacTKOBBIX M30MpATENbHBIX KOMMCCHIA
IIPOBOAUT DKCIEpPTHAass KOMHUCCHs HH)KHECepruHCKOW pallOHHOM TEPPUTOPUAIBHOMU
n30UpaTebHOW KOMUCCHH.

Huxuneceprunckas palioHHass TeppuTOpUaibHas U30HMpaTedbHass KOMHUCCHS
OCYIIECTBIISIET YHMUYTOXXEHHE JTOKYMEHTOB YYAaCTKOBOM H30MpaTEeNbHOW KOMMCCHH C
UCTEKIIMMU CPOKaMU XpaHEHUs C COCTABIICHUEM aKTa YCTAHOBICHHOM (POPMBI, a TaKkKe
MOJATOTOBKY M Iepefady B apXWB JIOKYMEHTOB y4aCTKOBOW M30MpaTeIbHON KOMHCCHH,
MOJJIEKAIINX TIOCTOSIHHOMY XpPaHEHHI0 B COOTBeTCTBUM ¢ [lopsnkom BeaeHus
JIEJIONPOU3BOJICTBA B TEPPUTOPHUATILHON H30UPATENbHON KOMHCCHH, YTBEPKIECHHBIM
noctaHoBiieHueM M36uparensHoit komuccuu CepanoBckoit obnactu 10 mas 2012 roga
Ne 13/81.
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